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FOREWORD 
 

The faculty and staff of Akron School of Practical Nursing welcome you on your new adventure! 
This will be a very exciting and challenging time in your life. Please remember that we are here 
to assist and guide you through your educational journey.  
 

This handbook was created as a quick resource of the policies/procedures of Akron School of 
Practical Nursing. It is an invaluable tool that you should reference often throughout your 
educational experience.  You are responsible and accountable for the material presented within 
this handbook.  As such, we recommend that you read the entire handbook, cover to cover, and 
revisit the handbook with any questions you encounter throughout your schooling.  You will be 
required to sign a form, stating that you have read and understand all the information in this 
handbook. 
 

On behalf of the Superintendent, Board of Education, Director of College and Career Pathways, 
and the rest of the staff at Akron Public Schools and Akron School of Practical Nursing, we 
welcome you! 

We are here to help make your nursing career a reality.  Akron School of Practical Nursing – 
guiding you to not just becoming a nurse, but to becoming an exceptional nurse. 

 

OUR VISION STATEMENT 
 

Vision Statement  
The vision of Akron School of Practical Nursing is to prepare adults to be successful in careers of 
their choice and advance in a changing world. 
 

OUR MISSION STATEMENT 
 
Mission Statement 
Our mission is to be the driving force for adult education in the community we serve. To help 
adults to develop confidence in their fields with the skills necessary to actively compete in a 
technological workforce and to stimulate sound decision making, critical thinking, effective 
communication and cultural appreciation for the different cultures encountered in life. 
 

AKRON PUBLIC SCHOOLS MISSION 
 

Akron Public Schools Mission Statement 
At present, ASPN is the only adult vocational program within the Akron Public Schools. 
 

The mission of Akron Public Schools, a pioneer in academic excellence passionately committed 
to life-long learning, is to ensure that each student in our diverse population achieves his or her 
fullest potential in a safe and affirming learning center characterized by an extensive, student-
focused collaboration of all segments of the community, with an emphasis on preparing 
students to live and excel in a global environment. 
 
The Akron Board of Education does not unlawfully discriminate on the basis of sex, age, race, color, religion, 
disability, political affiliation or national origin in employment or in its educational programs and activities. 
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OVERVIEW OF THE PROGRAM 
 
Akron School of Practical Nursing was established in September 1951, under the direction and 
supervision of the Board of Education of the Akron Public School District.  Our adult vocational 
programs look at each applicant in a holistic manner based upon predetermined admission 
criteria.  We believe a diverse class allows each student to bring their own strengths to the 
group; thus, allowing for peer support and mutual learning from each other. 
 
Akron School of Practical Nursing offers a full-time LPN program that is 40 weeks in length with 
classes and clinical experiences occurring during day shift hours, Monday through Friday.  Since 
a new class begins each August and January, students do not need to wait long to join our 
program. 
 
All programs have theory and laboratory experiences on campus, within the Perkins building. 
 

Akron School of Practical Nursing 
630 Mull Avenue 

Akron, Ohio  44313 
330 873-3355 Phone 

330 873-3355 Fax 
 
Clinical experiences are held off campus, at many area nursing facilities.  The most frequented 
clinical sites are as follows: 
 

 Children’s Hospital Medical Center of Akron 

 Canal Pointe 

 Hickory Ridge 

 Louis Stokes VA Hospital 

 Rockynol Retirement Community 

 Salem Community Hospital 

 Village at St. Edwards 
 

 
APPROVAL/ACCREDITATION 

 
The Akron School of Practical Nursing is approved by the Ohio Board of Nursing and the Ohio 
Department of Higher Education.  The school is also accredited through the Council on 
Occupational Education http://www.council.org/. For more information about national and 
program accreditation, contact the school. 
 
Upon successful completion of this program, a graduate is eligible to take the National Council 
Licensing Examination (NCLEX) to become a Licensed Practical Nurse (LPN). 

http://www.council.org/
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AKRON SCHOOL OF PRACTICAL NURSING HISTORY 
 

Following World War II, the health picture of America changed. With increased 
population, emphasis upon care of the aging and scientific advances, the need for more nurses 
was created.  With the professional nurse in the armed forces, nursing education or supervisory 
positions, insufficient nurses were available to provide care for patients. In Akron, the demand 
for nursing services had been steadily increasing.  The supply of professional nurses had not 
kept pace with the increased need.  Building plans added several hundred more beds to those 
currently in use in the Akron area.  Furthermore, since several years were required for a 
student to qualify as a registered nurse, and since enrollment in schools of nursing was near 
capacity, it was obvious that the need for nursing could not be met by the established Schools 
of Nursing.  The situation was considered a community problem requiring community action. 

In 1951, Mr. Worth Howard, Executive Director of Akron City Hospital, was very 
conscious of the need for more nurses.  He approached Mr. Horace Jellison and Mr. George 
Weber of the Akron Board of Education about the possibility of meeting the need through 
Vocational Education.  After visiting a School of Practical Nursing in Cincinnati, they began to 
study seriously the possibility of opening a school of Practical Nursing in Akron.  They talked to 
the Directors of Children’s Hospital of Akron and St. Thomas Hospital about the availability of 
clinical experiences for students. 

The program, which was the seventh in the state of Ohio, opened in September 1951 
and was approved by the National Association of Practical Nurse Education and Services, Inc.  It 
was operated by the Akron Board of Education and with the cooperation of the Akron hospitals.  
In 1956 the School received approval from the Ohio State Board of Nursing Education and 
Registration and in 1976 was accredited by the National League for Nursing. 

There were 27 students in the first class.  The School was in the Leggett School building 
with Mrs. Hilda Schraidt as the Coordinator.  Mrs. Schraidt had a part-time nursing instructor 
and nutritionist on her staff.  Mrs. Eleanor B. Jones was the next Coordinator.  Mrs. Hilda E. 
Marvel became the Coordinator in October 1952 and remained until she retired in 1960.  Miss 
Maxine Owens and Mrs. Rogene Shoffner were successive Coordinators following Mrs. Marvel’s 
retirement.  The school moved to Margaret Park School then back to expanded facilities in the 
Leggett School building in 1967 and was under the leadership of Mrs. Norma Jean Schira from 
1962 until 1970.  Mrs. Betty L. Watson was Coordinator from 1970 until 1985.  Dottie D. Stiles 
was appointed in February 1985 and served as Coordinator until her retirement in July 1996. 
Marilyn J. Barkley was appointed in August 1996 and served as Coordinator until July 2007. In 
November, 2001, the first Half Time Evening Program was established. The first class of evening 
students graduated in November 2003. Eileen Reymann Spoonster was appointed in July 2007 
and served until May 2008. The next coordinator, Anna Maria Glorioso was appointed in August 
2008 and served until April 2010. The school moved to Erie Island in June 2009. 

Carrie Wissmar was Coordinator from September 2010 until July 2012, at which time 
Barb Dawson assumed the role of Interim Director.   In order to prepare for our 60th year of 
service, the school added an additional Full Time Day Program that began in February 2011.  
This program added another opportunity for area students to pursue their dreams of becoming 
a nurse.   
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In 2012, the school expanded its educational offerings to include courses to allow 
students to become State Tested Nurse Aides (STNA).  The course was initially offered three 
times a year – then expanded to seven courses beginning in the fall of 2015. 

In July 2013 Carolyn McCune assumed the role of Part-Time Program Coordinator – 
along with the assistance of Barb Dawson as Facilitator of Student Affairs, Laura Joseph as 
Facilitator of Curriculum and Shannon Borrelli as Facilitator of Clinical Facilities and Staff.  In 
September 2015, Barb Dawson was appointed as full-time Program Administrator. 

In the fall of 2015, the school once again expanded its educational offerings to include a 
course to allow students to become National Certified Phlebotomists.  This course was offered 
twice a year. 

In August 2016, Akron School of Practical Nursing relocated to the Perkins building to 
accommodate expansion and offer students an updated environment for learning. 

 
The School has maintained the Ohio Board of Nursing approval continuously since 1956.  

Currently, the school has a Full 5-year approval by the Ohio Board of Nursing. The school has 
also held accreditation continuously since 1976. From 1976 – 2005, ASPN held accreditation 
through the National League for Nursing Accrediting Commission.  From 1985-2014, ASPN held 
accreditation through NCA CASI. From 2014 – present, the school has held accreditation 
through the Council on Occupational Education (COE) http://www.council.org/.   

 
To date, the Akron School of Practical Nursing has graduated over 6000 Practical Nurses.  

The pass rate on the National Council Licensure Examination (NCLEX) has remained well above 
state and national percentages and the demand for graduates continues to be very high in the 
health care community. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

http://www.council.org/
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AKRON BOARD OF EDUCATION 
David W. James, Superintendent 

Ryan Pendleton, Treasurer 
 

Board of Education 
                                        Patrick Bravo, President  Tim Miller, Vice President 
                                        Bruce Alexander        Lisa Mansfield  

John Otterman   Rev. Dr. Curtis T. Walker, Sr. 
Debbie Walsh 
 

Department of Career Education 
Rachel Tecca, Director of College and Career Academies 

 

AKRON SCHOOL OF PRACTICAL NURSING 
Full-Time Faculty 

Shannon Borrelli RN, BSN, Kent State University 
Barbara Dawson RN, MSN, Walden University 

Laura Joseph RN, BSN, University of Akron 
Part-Time Teaching Assistants 

Cindy Boswell RN, BSN, University of Akron 
Kristie Dennison RN, BSN, University of Akron 

JoEllen DeVitis RN, BSN, Walsh University 
Carie Dorsey RN, BSN, Malone University 

Monyett Freeman RN, BSN, Ursuline College 
Cecelia Hrovatic RN, ADN, Kent State East Liverpool 

Sarah Ickes RN, BSN, Kent State University 
Alicia Hughes RN, BSN, Kent State University 

Chris Jarvis RN, Lutheran Medical Center 
Scott Miga RN, BSN, Indiana Wesleyan 

Michelle Older RN, BSN, University of Akron 
Diane Reed RN, St. Thomas Hospital 

Debbie Ritz RN, BSN, University of Akron 
Willie Ann Tucker RN, ADN, Mott Community College 

Danielle Walker RN, Huron School of Nursing  
Melissa Yackley RN, BSN, Bowling Green State University 

 

Junior Class Advisor – Barbara Dawson                 Senior Class Advisor – Laura Joseph 
Staff 

Susan Kramer, secretary 
 

Financial Aid Servicer 
Deborah Johns & Associates, Inc. 

 
On-Site Financial Aid Coordinator 

Barbara Dawson 
 

Program Administrator/Director 
Barbara Dawson RN, MSN, Walden University 
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Akron School of Practical Nursing  
Organizational Chart 
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AKRON SCHOOL OF PRACTICAL NURSING PHILOSOPHY 
 

We, the Faculty of Akron School of Practical Nursing, believe the following: 
INDIVIDUAL AND SOCIETY 
The individual is a unique and complex interaction of physiological, psychosocial, cultural, and 
spiritual factors.  We believe the basic needs of an individual have to be met before that 
individual can become a functioning member of a family and ultimately of society.  As the 
individual moves through the wellness-illness continuum, changes will occur within the family 
and therefore within society. 
 

NURSING 
Nursing is the art and science of providing care to individuals, families, and society across the 
lifespan.  This begins with the education necessary to assess, plan, implement and evaluate an 
individual’s basic needs on the wellness-illness continuum.  The emphasis is on the promotion, 
restoration and maintenance of optimum health.  We believe that nursing is an integral part of 
the health care system. 
 

EDUCATION 
Education is the active participation of both the learner and the teacher.  This enables the 
learner to develop his or her potential; thereby becoming a productive, responsible, self-
directed and self- disciplined member of society.  Education is also a life-long process 
progressing from the known to the unknown and from the simple to the complex.  Education 
should provide the opportunity to acquire the foundation necessary for upward and/or 
horizontal mobility according to the learner’s capabilities. 
 

TEACHING-LEARNING PROCESS 
The teaching-learning process is an organized set of interactions between teacher and learner 
in order to accomplish mutual goals and to establish a measurable change in the learner’s 
behavior.  Teachers are facilitators of learning who empower learners to be active in this 
process.  In consideration of different learning styles, a variety of teaching methods is utilized to 
meet the needs of the individual learner.  Learning is most effective when theory and skills are 
taught concurrently and are correlated to life experiences. 
 

PRACTICAL NURSING 
Practical nursing is a profession that provides nursing care to individuals, families and society in 
a variety of health care settings.  A Practical Nurse functions at the direction of a registered 
nurse, licensed physician, dentist or podiatrist, and within the scope of the Licensed Practical 
Nurse as stated in the Ohio Nurse Practice Act.  This includes contributing to the assessment, 
planning, implementation, and evaluation of nursing care, administering medications and 
treatments and interacting with members of the healthcare team. 
 

PRACTICAL NURSING EDUCATION 
With a foundation of general education, practical nursing education is upward mobility in the 
individual’s educational process.  Practical nurse education provides a foundation in biological, 
physical, behavioral, social, and nursing sciences.  It also endeavors to stimulate the practical 
nurse to pursue continued personal and vocational growth. 
 
Adopted 12/85, Reviewed 2/01, 05/09, 08/12, 8/16 Revised 4/02, 5/04, 2/06, 7/07 
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CONCEPTUAL FRAMEWORK NARRATIVE 
 

The conceptual framework consists of four levels of experiences.  The first level (Term 1) 
includes knowledge, concepts and skills that are simpler and less complex. The focus of Term 1 
is the individual in a state of wellness. The threads of caring, nursing process, ethical and legal 
issues, and nursing roles begin.  The specific courses within Term I are Anatomy and Physiology 
1, Nursing 1 and Pharmacology 1. 
 
The second level (Term 2) begins as a continuation of the knowledge, concepts and skills taught 
in Term 1. These gradually become more complex as the groundwork is laid for the discussion 
of illness and its effects on individuals and families across the lifespan. Also, more emphasis is 
placed on interacting with members of the healthcare team. IV Therapy for the LPN will prepare 
graduates for this certification. Specific courses within Term 2 are Anatomy and Physiology 2, 
Nursing 2 and Pharmacology 2. 
 
The focus of the third level (Term 3) is the role of the Licensed Practical Nurse in providing 
nursing care to adults who are suffering from an illness. This includes community issues and 
more complex application of nursing skills. This term also focuses on the knowledge of 
medications, the correct administration of medications and on the role they play in restoring 
wellness. Specific courses within Term 3 are Nursing 3 and Pharmacology 3. 
 
The focus of the fourth level (Term 4) is the family, society and the entry into practice. Nursing 
care of adults suffering from an illness is completed and the focus shifts to nursing care of the 
family during childbearing years. Students are also prepared for their role as new graduates as 
they enter into practice. Specific courses within Term 4 are Nursing 4 (includes Geriatrics, 
Obstetric & Pediatric Nursing) and Pharmacology 4. 
 
 
ABBREVIATIONS FOR CONCEPTUAL FRAMEWORK TABLE 
LD   Lifespan Development 
A P 1   Anatomy and Physiology 1 
A P 2   Anatomy and Physiology 2 
INDIVI   Individual 
K-UK   Known to Unknown 
OB-P   Obstetric//Pediatrics 
N1   Nursing 1 
N2   Nursing 2 
N3   Nursing 3 
N4   Nursing 4 
N.P.   Nursing Process 
P 1   Pharmacology 1 
P 2   Pharmacology 2 
P 3   Pharmacology 3 
P4   Pharmacology 4 
TS   Technical Skills 
VA   Vocational Adjustments
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CONCEPTUAL FRAMEWORK TABLE 
 

                                                TERM 1 TERM 2 TERM 3 TERM 4 

 AP1 N 1 P1 AP2 N2 P2 N3 P3 N4 P4 

THREADS           

INDIVIDUAL 
Wellness 

          

x x x x       

Illness  x   x x x x x x 

Lifespan  x   x x x x x x 

Individual x x  x x x x x x x 

Family  x   x  x x x x 

Society  x   x  x  x  

NURSING 
Caring 

        x  

 x   x x x x  x 

N.P. x x x x x x x x x x 

Ethics  x   x x x x x x 

Legal  x x  x x x x x x 

EDUCATION 
K-UK 

        x  

          

Active 
participation 

x x x x x x x x x x 

Simple x x x      x  

Complex    x x x x x  x 

VA  x       x  

Growth x    x  x  x  

Known-unknown x x x x x x x x x x 

Lifelong Learning         x  

         x  

          

          

NURSING 
EDUCATION/ 
PRACTICAL 
NURSING      TS 

          

          

 x   x x x x  x 

Roles  x x  x  x x x x 

           

 
An “X” is placed to indicate which courses include the various threads from the philosophy.  
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 PROGRAM OUTCOMES 
 
 
Upon completion of the curriculum, the graduate will function as a novice practitioner to: 
  
1. Contribute to developing a plan of care to meet the needs of all patients. 
 
2.         Contribute to modifying the patients’ plan of care to meet variations that occur 
             throughout the lifespan. 
 
3. Perform basic preventative, therapeutic and rehabilitative nursing measures  

competently and safely within the scope of the Licensed Practical Nurse as stated in the 
Ohio Nurse Practice Act. 

 
4. Act as a patient advocate with respect for the rights, beliefs, property and dignity       
 of the individual. 
 
 5. Interact with other members of the health care team to enhance the delivery of 

patient care. 
 
6. Participate in continuing education programs to enhance personal and    
 professional growth. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted 10/87 
Revised 4/02, 5/04, 05/09, 8/12 
Reviewed 5/99, 8/07, 05/09, 8/16 
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APPLICATION/ADMISSION PROCESS/ REQUIREMENTS 
Potential Applicants must review Akron School of Practical Nursing’s Application Process and 

Admission Requirements prior to starting their application process. 
 

Applicants are encouraged to use this form as a checklist to ensure all steps in the process are 
completed.  Applications are kept on file for one year from submission. 

 

PHASE ONE – ALL APPLICANTS 
 

_____ Obtain an application packet by either downloading the forms from ASPN website, or 
stopping by the school to pick up a packet. The school office is open Monday- Friday 
7:30a-4p during the school year and Tuesdays and Thursdays from 8a-3:30p during the 
summer. 

 

_____ Complete the application in its entirety, which consists of the following segments: 
 _____ Program of Interest 
 _____ Demographic Information 
 _____ Educational Background (must have a HS Diploma or GED) 
 _____ Work Experience 
 _____ Written Response on Personal Commitment and Growth 
 _____ Applicant Signature 
 _____ $10 Application Processing Fee 
 

_____ Return the completed application and $10 fee to the school by mail, email or hand 
delivery. 

 

_____Contact the school office to schedule a date for the admission exam, referred to as the          
WorkKeys exam.  The school will not contact the applicant. Please refer to the school 
website for links to WorkKeys and Ohio Means Jobs for testing specifics and practice 
tests.  This exam is given on the computer, basic computer skills are necessary.  The cost 
of the WorkKey exam is $40.00, payable in cash, check, or credit card at the time of 
testing. 

 

_____ Take the WorkKey exam as scheduled – the applicant is expected to notify the school if 
they are unable to make the scheduled appointment for testing.  Failure to notify the 
school will result in their file being marked as a No Call/No Show for testing. 
_____ If the applicant receives a score of at least a 5 in Math & Reading, and a 4 in 
Locating Information, they may proceed to the next step of the admission process. 
_____ If the applicant receives a score of 4 in Math or Reading, they are eligible to 
proceed to the next step of the admission process.  However, the scores may place 
them in a borderline status.     The applicant may choose to take the test again to 
improve their score. 
_____If the applicant receives a score of 3 or lower in Math, Reading, and/or Locating 
Information, they must retest to improve the score before they can proceed in the 
admission process. 
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PHASE TWO – APPLICANTS INVITED TO PROCEED BASED ON WORKKEYS RESULTS 
 

_____ Arrange for any official college transcripts (if applicable), official high school transcripts, 
or official GED transcript (showing scores) to be sent directly to the school.  
The documents must be mailed or faxed directly from the agency to our school.  The 
school will NOT accept unofficial, hand-delivered or unverifiable faxes of the 
documents.  It is the applicant’s responsibility to call the Akron School of Practical 
Nursing to verify that the school has received these transcripts. 
 

_____ The school will provide the applicant with reference forms once the applicant has 
successfully completed the WorkKeys exam.  Two personal and two work references are 
required (four different people). Persons completing the reference forms must not be 
related to the applicant in any way.  These forms must be delivered directly to the 
school from the person completing the reference – by mail, email, fax, or hand-
delivered.  Work references must be from a professional or supervisor at a recent place 
of employment – this person must be in a job classification higher than the applicant’s 
position at the job. 

 

_____  Once all the applicant’s educational documents and references are received, the school 
will contact the applicant to schedule an admissions interview. 

 

After all applicants have been interviewed, the Admissions Committee will review all 
applicant files and make a decision concerning acceptance into the upcoming class. This 
decision will be based on the applicant’s test scores, the quality of the personal and work 
references, high school grade point average and attendance, answers to essay questions, 
interview, professionalism, etc. The applicant will be notified of the Admission Committee’s 
decision by mail. 
 

PHASE THREE – APPLICANTS ACCEPTED FOR A SEAT IN THE PROGRAM 
 

_____ Pay a $100.00 non-refundable deposit to hold a seat.  This fee will be applied toward 
the applicant’s Term 1 tuition and fees.   

 

_____  Notify the school of the applicant’s financial source(s) for tuition and fees payment.  
Typical financial sources include: loans, grants, scholarships, and private pay.  If funding 
is being provided by an agency or institution, a letter from that agency will be needed to 
secure a place in class.  See the Financial Aid information on the school’s website. 

 

_____  Successfully complete the BCI/FBI background check.  This background check is 
mandatory in accordance to the policies established by the Akron Public School System, 
area clinical agencies, and the Ohio Board of Nursing. You must inform the Program 
Director of any results that will appear on the records/criminal background check.  Each 
review will be handled on a case-by-case basis. 

 

_____ Obtain and submit proof of a current CPR certification.  The CPR certification must be 
from the American Heart Association - Health Care Provider/HeartCode BLS.  No other 
CPR training will be accepted as this the requirement of the clinical facilities.  The 
school will notify the applicant of instructions for completing the requirements, if 
needed.  CPR certification must remain active throughout the applicants’ entire training.   
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_____ Complete all health records and submit to the school office prior to the first day of 
school. This includes a History & Physical and Immunization Record (Varicella, MMR, 
Mantoux testing, Hepatitis B series, Flu shot and Tetanus).  Please refer to the Health 
Record Requirements form for complete information. 

 

_____ Attend the mandatory orientation meeting held on the first day of school. 
 

_____ Complete a urine drug screen with negative results.  The drug screen will be completed 
during orientation on the first day of school.  Positive drug screen results will result in 
the applicant’s inability to continue in the program. 

  
On behalf of the Faculty and Staff, we wish you the best as you begin the process of reaching 

your goal of becoming a Licensed Practical Nurse! 

 
TRANSFERRED COURSEWORK 

 

A student who has taken post-secondary coursework that may be equivalent to the course 
content of the Akron School of Practical Nursing, may request consideration for transfer of the 
coursework.  The student must go through the application process first and then submit the 
following to the school: 

1. Course Syllabi 
2. Transcripts 
3. Clinical Evaluations 
4. Documents of military training 
5. Any paperwork requested by the Admission Committee 

 

The Admission Committee will then review all submitted material to determine a student’s 
acceptance into the program and any transferred coursework that will be awarded.  The 
committee will look at previous grades, when the course was taken and number of hours. For 
coursework to be transferrable, the previous course must be very similar in hours and content 
to the curriculum at the Akron School of Practical Nursing. 
 
AS THE SCHOOL ONLY OFFERS CERTIFICATE PROGRAMS (LPN, STNA, and Phlebotomy), THERE 
IS NO TRANSFER OF COURSEWORK WITHIN THE INSTITUTION. 
 

READMISSION POLICY 
 

Students requesting readmission to the Akron School of Practical Nursing must submit a 
Readmission Letter of Intent at least 30 days prior to their requested start date, indicating the 
following: 

 What led to you being unsuccessful during this past term (i.e. what were your 
barriers to success)? 

 What can you do to resolve the barriers mentioned above? 

 What actions have you already taken to improve your performance? 

 What actions will you take from this point forward, until school begins, to 
prepare you for success? 

 What actions will you take, once you are back in school, to enhance your 
success? 
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The Admission Committee will meet to review a student’s Readmission Letter of Intent.  The 
committee will consider the letter, prior theory, lab and clinical experiences, and any other 
information available to determine if readmission will be granted.  The Admission Committee 
reserves the right to require the student to complete any recommendations prior to 
readmission or as part of the readmission requirements.  These recommendations are designed 
to give the student the best chance of success.  The decision of the Committee is final.  The 
Admission Committee will notify the student of their decision by mail. 
 
Readmission will not be granted until all outstanding tuition and fees have been paid. 
 
If the student is granted readmission, the student will be required to complete all curriculum 
requirements effective at the time of readmission. 
If a student is granted readmission, their file will be reviewed to determine if they had received 
any critical incident citations.  Upon readmission, one-half of the previous critical incidents 
will be carried over into the current admission.  As an example: if the student had 2 critical 
incidents during their first admission, they would have one critical incident carried over into the 
current admission. 
 
Students will only be granted two attempts to complete the program.  If a student is 
unsuccessful after 2 attempts, the student will be permanently withdrawn from the school.  
The student may consider that the curriculum and resources available at another school would 
be more conducive to the student’s learning needs.  The Admission Committee may consider 
exceptions to this policy on an individual basis for extreme circumstances only. 
  
Returning students may not opt out of any fees except…repurchasing books, uniforms and lab 
bags.  They may purchase new if they choose or if all books, uniforms, and bags are the same 
they may use the previously purchased items. 
 

FINANCIAL AID INFORMATION 
 

Navigating the various funding sources for post-secondary education can be daunting, so we 
will work with you to obtain the federal funding you are eligible to receive.  In order for our 
financial aid staff to assist you, you will need to begin by completing the following: 
 

1. Create an account with the Federal Student Aid (FSA) at www.studentloans.gov.   
 

2. Complete your 17/18 FAFSA at www.fafsa.ed.gov.  Our school code is: 008194.   You will 
be asked to include your 2015 tax information.  Please try to use the “Link to IRS” 
feature to save on the need for additional documentation to be obtained and sent in the 
US Department of Education.   
 

For the line “Degree/Certificate” – choose the following option “Certificate or diploma for 
completing an occupational, technical, or education program of less than two years”. 

 
 

http://www.studentloans.gov/
http://www.fafsa.ed.gov/
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Once you have received an acceptance letter from the Akron School of Practical Nursing 
Admission Committee, you will need to continue your financial aid processing by completing 
the following, by the deadline given in your acceptance letter: 

 
1. Complete the Entrance Counseling and sign the Master Promissory Note online at 

www.studentloans.gov   
 

2. Send a verification of your completed entrance counseling and Master Promissory Note 
to our Financial Aid Administrator at bdawson@apslearns.org  
 

3. Our Financial Aid Administrator will notify you by email if you need to submit any 
additional paperwork required by the U.S. Department of Education.  Information on 
Verification What do I do if I'm told I've been selected for verification? , Professional 
Judgement Your Situation Has Changed   , and Dependency Overrides Dependency 
Status  can be found on the website for Federal Student Aid. 
 

4. Once the school is provided with all necessary documentation, our Financial Aid 
Administrator will discuss with you any PELL grants and/or Stafford Loans (Title IV funds) 
that you are eligible to receive.   
 

Federal grants and loans are the only sources that are available to our school to offer to you.  
All other funding sources are up to you, the student, to research and secure.  We will work with 
all other funding sources, such as GI funding, scholarships, grants, and private loan companies, 
but you must be the one to secure their supportive contribution. 
 
For any questions concerning Financial Aid, please contact our Financial Aid Administrator at 
330 873-3355 or email at bdawson@apslearns.org.  
 

TITLE IV FUNDING 
PELL GRANTS 

 The amount awarded to an individual student will depend on the information provided 
on your FAFSA.  The government will calculate your expected family contribution – 
which is the key factor in determining the amount, if any, Pell grant you are eligible to 
receive.  

 Grants do not have to be repaid.   

 All monies are applied toward the total cost of each term. 
 
FEDERAL STAFFORD LOANS 

 The amount to an individual student will depend on your dependency status, the 
amount of additional, unpaid student loans in your name, and whether you are in 
default of any other federal student loans. 

 These are loans and must be repaid with interest following graduation, or leaving the 
 program. 

 Two types of loans are available: 
Subsidized: no interest begins on the loan until after graduation, or leaving the     

            program. 

http://www.studentloans.gov/
mailto:bdawson@apslearns.org
https://studentaid.ed.gov/sa/fafsa/next-steps%23verification
https://studentaid.ed.gov/sa/fafsa/next-steps/correct-update%23updates
https://studentaid.ed.gov/sa/fafsa/filling-out/parent-info%23special-circumstances
https://studentaid.ed.gov/sa/fafsa/filling-out/parent-info%23special-circumstances
mailto:bdawson@apslearns.org
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Unsubsidized: interest applied on receipt of the loan. 

 Payments can be deferred until after graduation.  
 
STUDENTS MUST COMPLETE ENTRANCE COUNSELING ONLINE AND SIGN THEIR MASTER 
PROMISSORY NOTE AT https://studentloans.gov before any loans can be disbursed. 
 
DEFAULT MANAGEMENT  
If a student is in default on student loans, that student is not eligible for any type of federal 
loans. 
 
DEFERMENT APPLICATION 
If a student has a loan from another institution and that loan is in good standing, an in-school 
deferment form can be completed for that loan.  This form is available through the student’s 
loan servicer.  Our Financial Aid Administrator will assist in completing the form. 
 

OTHER FUNDING SOURCES 
 
WIA (WORKFORCE DEVELOPMENT DIVISION) 
Students may qualify for additional funding through the county Department of Job & Family  
Services – these additional funds are funds that do not need to be paid back.  WIA has several  
requirements before granting funds so students must allow adequate time to complete any 
requirements. 
  
Summit County WIA is located in the Job Center at 1040 East Tallmadge Avenue Akron, Ohio 
44310 
 
EMPLOYERS  
Students may check with places where they work or family members work to see if any  
scholarships or tuition assistance is available. 
 
COMMUNITY AGENCIES  
Students may check with churches or community groups that they or their family members are 
involved in to see if any scholarships or tuition assistance is available. 
 
FINANCIAL AID AWARD 
Once all awards have been determined, an award letter will be created to break down the cost  
per term compared to the eligible awards per term.  If the awards are greater than the cost, a  
refund check will be disbursed to the student at the end of the term.  If the cost of the term is  
greater than the awards, the student will be responsible for paying the difference.  The financial 
aid administrator will work with the student to determine a payment plan. 
 
PRIVATE PAY BALANCES 
If it is indicated that a student owes the school a private pay balance, there are options 
available to the student to minimize economic hardship. 
 
*Payment in Full – payment for the term balance is paid in full before the term begins. 

https://studentloans.gov/
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*Payment Plans – if the student owes a considerable amount, he/she can sign up for a legally-
binding payment plan.  There is no fee to start a payment plan; however, there will be a $25 
late fee applied to an account more than 2 days past due.  Any account past due by one week 
will result in the student being placed on financial probation, and the student will not be 
allowed to participate in class/clinicals until a mutually-agreed upon plan is entered into by the 
student and the school.  Continued disregard for established payment dates will result in the 
student losing the privilege of utilizing the payment plan options in subsequent terms.  The 
student must end each term with a zero balance in order to be eligible to start the next term. 
 
Payment plans must be submitted prior to the 1st day of each term.  Payments will be due as 
outlined in the payment plan. 
 
Payments may be provided by: credit card (MC/Discover or VISA), personal or certified check, 
or money order.  Cash will be accepted, but not preferred.  All payments are to be made in the 
Main Office. 
 

REFUND POLICY  
 

The Akron School of Practical Nursing (ASPN) has a refund policy that includes the refund of 
tuition, fees, and other institutional charges as follows: 
 

In the event that the school cancels a class or if a student does not enter – the student will be 
refunded 100% of monies paid minus the $100 non-refundable deposit paid at the time of 
acceptance. 
 
In the event that the student does not complete the term (program) for which the student paid, 
the student will be refunded: 
 

Through the end of week 1 of each term  75%  refund 
Through the end of week 2 of each term  50% refund 
Through the end of week 3 of each term  25%  refund 
After week 3      NO REFUND 
 
At the end of the third week of each term (program) the student is responsible for the total 
cost of the term (program). 
 

When a student is receiving Title IV funding and withdraws prior to the end of a term, the 
financial aid administrator will complete an R2T4 form to submit to DJA.  DJA will calculate the 
student’s available funding or the need to return funds.  The student will receive notification of 
any balance due to the school when funding does not cover the term tuition and fees. 
An Example: 

 

Award Letter                  WD Early                                 You now owe ASPN 
                                                         (Lose 50%) 
Pell Grant $2000         $1000                   $1000   
Direct Loan  $500          $250                     $250 
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SATISFACTORY ACADEMIC PROGRESS POLICY 
 

The Satisfactory Academic Progress Policy is consistently applied to all students enrolled at 
the school.   
 
EVALUATION PERIODS  
Students are evaluated for Satisfactory Academic Progress as follows:  
Term 1   1-258 clocked (actual) hours 
Term 2  259-516 clocked (actual) hours 
Term 3  517-774 clocked (actual) hours  
Term 4  775-1032 clocked (actual) hours 
 

Evaluations will determine if the student has met the minimum requirements for satisfactory 
academic progress. The frequency of evaluations ensures that students have had at least one 
evaluation by the end of each Term.  
 

ATTENDANCE PROGRESS EVALUATIONS 
 Students are required to attend a minimum of 67% of the hours possible based on the 
applicable attendance schedule in order to be considered maintaining satisfactory attendance 
progress. Evaluations are conducted at the end of each evaluation period to determine if the 
student has met the minimum requirements. The attendance percentage is determined by 
dividing the total hours accrued by the total number of hours scheduled. At the end of each 
payment period, the school will determine if the student has maintained at least 67% 
cumulative attendance since the beginning of the course which indicates that, given the 
same attendance rate, the student will graduate within the maximum time frame allowed.  
 

MAXIMUM TIME FRAME  
The maximum time (which does not exceed 150% of the course length) allowed for 
students to complete each course at satisfactory academic progress is stated below:  
COURSE           MAXIMUM TIME ALLOWED 
              WEEKS              SCHEDULED HOURS 
Licensed Practical Nurse (25.8 hrs/wk)                        40                              1032 
 

The maximum time allowed for transfer students who need less than the full course 
requirements or part-time students will be determined based on 67% of the scheduled 
contracted hours.  
 

ACADEMIC PROGRESS EVALUATIONS  
At the end of each term, a minimum grade of 78% must be achieved in every academic course 
and Clinical Laboratory. A satisfactory grade must be achieved in the Practice Lab to remain in 
the program and progress to the next term.  
 

A course syllabus is provided with the grading guidelines for each course.  
GRADE SCALE  
93 – 100 = A 
85 - 92   = B 
78 - 84   = C 
71-77   = D 
70 or less = F  
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Written assignments including clinical papers must be turned in by 8:00am on the due date. 
Any assignment not turned in on time will be given a 25% deduction. If turned in the next day, a 
50% deduction will be applied. if it is not turned within 2 days of the due date, the score will 
become a zero.  
Example: If a written assignment is due on Monday morning at 8:00 am but is not turned in 
until 9:00am, there will be a 25% deduction. If it is turned in on Tuesday, there will be a 50% 
deduction. If it is not turned in by 3:30 pm on Tuesday, the written assignment will receive a 
score of zero.  
 
EVALUATION  
Theory Courses: Students are responsible for keeping track of their own grades throughout 
each term. They are encouraged to calculate them regularly to know where they stand in each 
course. A "To Inform You" letter is given out at midterm with their theory average in each 
course. If the student has a 78% or less in any course, they are asked to make an appointment 
with their instructors and/or faculty advisor and write a plan for improvement. Then, the 
student will discuss the plan with the Coordinator. Final grades are calculated as documented in 
each course syllabi. Course evaluations will be based on unit tests and a comprehensive final 
exam. Some courses may have other assignment or quizzes. The final exam will constitute 
approximately 30% of the total grade for the course. Final exams are weighted as such to 
prepare the students for the NCLEX exam. The student must receive a 78% or greater in each 
course to progress to the next term. The faculty feels that there is a direct correlation between 
attendance and academic performance, as such attendance points will be awarded in each 
academic class. The course syllabi outline the details of each course.  
 
Practice Laboratory: Students are evaluated every assigned Lab day. They are expected to use 
the Lab time to practice skills and get instruction/input from the Lab instructor. The student 
must satisfactorily demonstrate each skill presented during the term, to progress to the next 
term. The course syllabi outline the details of each course.  
 
Clinical Laboratory: Each term a clinical evaluation is maintained for each student by the clinical 
faculty. The faculty documents anecdotal notes concerning the students' progress each week. 
The student will review the weekly documentation and initial. If the student is unsatisfactory on 
a given week, the faculty may create a remediation plan for the student to complete by the 
next clinical. The student must earn a 78% or greater to receive a satisfactory clinical grade at 
the end of the term to progress to the next term. The course syllabi outline the details of each 
course. The Clinical Supervision guidelines provide a grading rubric for clinical evaluation.  
 
GRADE CARDS ARE DISTRIBUTED AT THE END OF EACH TERM. INCLUDED ON THE GRADE 
CARD ARE THEORY GRADES, CLINICAL AND LABORATORY AND ABSENCES. The theory grades 
will be documented as a percentage and a letter grade; practice lab grades will be documented 
as a Satisfactory or Unsatisfactory; clinical lab grades of 78% or greater will be documented as 
Satisfactory while clinical lab grades of below 78% will be documented as Unsatisfactory.  
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REQUIREMENTS for COMPLETION OF THE PROGRAM  
1. Completion of every theory course with a final grade of at least a 78%. 
2. Completion of every laboratory and clinical component of each course with a final grade 

of Satisfactory. 
3. Payment of all tuition and fees. No completion paperwork will be sent to the Ohio Board 

of Nursing without final payment. 
4. Return of all parking permits, locks and clinical agency ID's. 
 
DISMISSAL 
A student will be dismissed from the program for the following: 
 

Academic: 
1. A theory grade of less than 78% in any course at the end of a term.  
 

Clinical and Lab: 
1. Reckless, blatant disregard for patient safety at any time in the program.  
2. Unsatisfactory clinical performance at the end of a term or excessive absences during 

the term that result in the inability to meet the clinical objectives before the end of the 
term.  

3. Unsatisfactory lab performance at the end of a term or excessive absences during the 
term that result in the inability to meet the laboratory objectives before the end of the 
term. 

 

Non-Academic 
1. Three (3) Critical Incident Citations 
2. Non-payment of fees 
3. Violation of the Ohio Board of Nursing Code of Student Conduct 
4. Violation of the Akron Public Schools Code of Student Behavior 
5. Blatant disregard for ASPN or APS policies and procedures. 
6. Blatant disregard for the safety of any persons. 
 
DETERMINATION OF PROGRESS STATUS  
Students meeting the minimum requirements for academics and attendance at the evaluation 
point are considered to be making satisfactory academic progress until the next scheduled 
evaluation. Students will receive a hard-copy grade card of their Satisfactory Academic 
Progress Determination at the time of each of the evaluations.  Students deemed not 
maintaining Satisfactory Academic Progress at the end of a term will be dismissed.  At that 
time their Title IV funding will be interrupted.  The student may request readmission by 
providing a Letter of Readmission to the Admission Committee, according to the Readmission 
Policy. The Letter of Readmission is to include the student’s statement regarding why the 
student failed, what has changed to allow the student to be successful in the future, and what 
measures the student plans to take to be successful in the future.  If the request is approved, 
the student may return to repeat the term in which the student failed while continuing to 
receive Title IV funding.  If the student does not meet the minimum requirements for 
academics and attendance at a subsequent scheduled evaluation, the student will be 
dismissed permanently. 
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WARNING  
Students who fail to meet minimum requirements for attendance or academic progress at 
midway of each term are placed on warning and considered to be making satisfactory 
academic progress during the warning period.  The student will be advised in writing on the 
actions required to attain satisfactory academic progress by the next evaluation. Students are 
required to meet with individual instructors of the courses in which they have below a 78% 
and discuss a Plan of Improvement. If at the end of the term, the student has still not met both 
the attendance and academic requirements will be dismissed from the program.  

RE-ESTABLISHMENT OF SATISFACTORY ACADEMIC PROGRESS  
Students may re-establish satisfactory academic progress and Title IV aid, as applicable, by 
meeting minimum attendance and academic requirements by the end of each term.  

INTERRUPTIONS, COURSE INCOMPLETES, WITHDRAWALS  
If enrollment is temporarily interrupted for a Leave of Absence, the student will return to 
school in the same progress status as prior to the leave of absence. Hours elapsed during a 
leave of absence will extend the student’s contract period and maximum time frame by the 
same number of days taken in the leave of absence and will not be included in the student's 
cumulative attendance percentage calculation. Students who withdraw prior to completion of 
the course and wish to re-enroll will return in the same satisfactory academic progress status 
as at the time of withdrawal.  
 
GRIEVANCE PROCEDURE FOR APPEAL PROCESS 
If a student is determined to not be making satisfactory academic progress, the student may 
appeal the determination in writing according to the Grievance Procedure as follows: 
 
A “grievance” is a claim by a student that the policies and/or procedures of the nursing school 
or hospital have been allegedly misinterpreted or misapplied. The purpose of the grievance 
procedure is to secure, at the lowest level possible, solutions to the grievance. 
 
If the grievance procedure is not initiated within three (3) school days after the incident, the 
right to file a grievance is considered waived. 
 
Grievances shall be resolved as follows: 
 
STEP I 
The student may appeal to the Coordinator. This must be done in writing. The Coordinator will 
meet with the student and will respond to the student’s appeal in writing within three (3) 
school days of the meeting.   
 
STEP II 
If the student does not feel the written response of the Coordinator resolves the grievance, the 
student may file a written request of appeal to the Director of Career Education. This must be 
done within three (3) school days of receiving the response from the Coordinator. At this step, 
the student will have the opportunity to have a meeting with a three person panel.  
 
The panel will consist of an appointed representative from Akron Public Schools, a faculty 
member and a graduate. The student will have thirty (30) minutes to present the grievance to 
the panel. The student will receive a written response from the panel, within three (3) school 
days of the meeting. 
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The decision of the panel is final and binding for the School and for the student.  
 
The appeal and decision documents will be retained in the student file.  
 
If the student prevails upon appeal, the satisfactory academic progress determination will be 
reversed and federal financial aid will be reinstated, if applicable.  

NONCREDIT, REMEDIAL COURSES, REPETITIONS  
Noncredit, remedial courses, and repetitions do not apply to this institution. Therefore, these 
items have no effect upon the school's satisfactory academic progress standards.  

TRANSFER HOURS  
With regard to Satisfactory Academic Progress, a student’s transfer hours will be counted as 
both attempted and earned hours for the purpose of determining when the allowable 
maximum time frame has been exhausted.  
 

"Return Of Title IV Aid" Policy 
 

This policy applies to students who withdraw (officially, unofficially, or fail to return from a 
Leave of Absence) or are dismissed from enrollment at ASPN.  The calculated amount of the 
"Return of Title IV Funds" that is required for students affected by this policy are determined 
according to the following definitions and procedures, as prescribed by regulation: 

Akron School of Practical Nursing has 45 days from the date the institution determines that the 
student withdrew to return all unearned funds for which it is responsible. The school is 
required to notify the student if he or she owes a repayment via written notice.  The school 
must advise the student or parent that he or she has 14 calendar days from the date the 
school sent the notification to accept a post-withdrawal disbursement.  If a response is not 
received from the student or parent within the permitted time frame or the student declines 
the funds, the school will return any earned funds that the Academy is holding to the Title IV 
programs.   Post-withdrawal disbursement must occur within 90 days of the date the student 
withdrew. 
The Return of Title IV Funds (R2T4) regulation does not dictate the institutional refund 
policy.   The calculation of Title IV funds earned by the student has no relationship to the 
student’s incurred institutional charges. 
 
A school is required to determine the earned and unearned Title IV aid a student has earned 
as of the date the student ceased attendance based on the amount of time the student spent 
in attendance. 
 
Withdrawal before 60% 
Akron School of Practical Nursing must perform an R2T4 to determine the amount of earned 
aid up through the 60% point in each payment period.  The school will use the Department of 
Education’s prorated schedule to determine the amount of R2T4 funds the student has earned 
at the time of withdrawal.  After the 60% point in the payment period, a student has earned 
100% of the Title IV funds he or she was scheduled to receive during the period. The school 
must still perform an R2T4 to determine the amount of aid that the student has earned. 
 
Withdrawal after 60% 
For a student who withdraws after the 60% point-in-time, there are no unearned funds.  
However, Akron School of Practical Nursing must still determine whether the student is 
eligible for a post-withdrawal disbursement. 
 
Withdrawals - Official vs. Unofficial 
A student who withdraws is one who either officially goes through a withdrawal from 
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ASPN, unofficially withdraws (is administratively withdrawn), is suspended, or officially 
withdraws and submits it in writing to the school. 
A student's withdrawal date is determined by using one of the following: 
•    the date the student began the institution's official withdrawal process or officially 
 notified the institution of intent to withdraw; or 
•    the student had not been in attendance for 14 days; or 
•    the student's last date of attendance at a documented academic-related activity. 
 
Failure to Return from an Official Leave of Absence (LOA) 
If a student does not return on his or her scheduled date from a documented Leave of 
Absence, Akron School of Practical Nursing will withdraw the student ten days after they 
were scheduled to return.  Their last day of attendance will then be the last day they 
attended an academically-related activity, prior to the LOA. 
 
Earned Title IV Aid 
Title IV Aid is earned in a prorated manner on a per diem basis (calendar days) up to the 60% 
point in the trimester. Title IV Aid is viewed as 100% earned after that point in time.  
 
In accordance with federal regulations, when Title IV financial aid is involved, the calculated 
amount of the R2T4 Funds is allocated in the following order:  
 
1.   Federal Unsubsidized Direct Loan  
2.   Federal Subsidized Direct Loan  
3.   Federal Direct PLUS Loan  
4.   Federal Pell Grant  
5.   Other Title IV Aid  
6.   Other Aid and/or Scholarships  
 
Akron School of Practical Nursing’s responsibilities in regard to the return of Title IV funds 
follow:  
 
•    providing students with the information given in this policy;  
•    identifying students who are affected by this policy and completing the Return of Title IV 
 Funds calculation for those students;   
•    returning any Title IV funds that are due the Title IV programs.  
 
The student's responsibilities in regard to the return of Title IV funds include:  
 
•    returning to the Title IV programs any funds that were disbursed to the student and 
 which the student was determined to be ineligible for via the Return of Title IV Funds 
 calculation;  
•    notifying of a withdrawal via written form;  
•    notifying of an intent to rescind a withdrawal notice via written form; and  
•    notifying the School Director of a notification of withdrawal or rescission of intent to 
      Withdraw.  
 
 
Post Withdrawal  
If you did not receive all of the funds that you earned, you may be due a post-withdrawal 
disbursement.  If the post-withdrawal disbursement includes loan funds, the institution must 
get your permission before it can disburse them. You may choose to decline some or all of the 
loan funds so that you do not incur additional debt.   
 
The institution may automatically use all or a portion of your post-withdrawal disbursement 
(including loan funds, if you accept them) for tuition and fees).  For all other institutional 
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charges, the institution needs your permission to use the post-withdrawal disbursement. If 
you do not give your permission, you will be offered the funds. However, it may be in your 
best interest to allow the school to keep the funds to reduce your debt at the school.  

If the institution is not required to return all of the excess funds, you must return the 
remaining amount.   Any loan funds that you must return, you (or your parent for a PLUS 
Loan) repay in accordance with the terms of the promissory note.  That is, you make 
scheduled payments to the holder of the loan over a period of time.  

Any amount of unearned grant funds that you must return is called an overpayment.  The 
amount of a grant overpayment that you must repay is half of the grant funds you received or 
were scheduled to receive. You must make arrangements with the institution or the 
Department of Education to return the unearned grant funds.  
 
The requirements for Title IV program funds when you withdraw are separate from the Akron 
School of Practical Nursing Refund Policy. Therefore, you may still owe funds to the school to 
cover unpaid institutional charges. Akron School of Practical Nursing may also charge you for 
any Title IV program funds that the school was required to return.  
 
If the student DOES NOT PAY the amount now owed to the school, they will be placed in the 
delinquent accounts file.  Continued refusal to pay will result in their account entering 
collections, and the school shall not release any transcripts or other information until balances 
are paid in full.  The student will be unable to apply for readmission until all amounts owed to 
the school are paid in full. 
 
The student should contact the Financial Aid Administrator and a re- payment plan can be 
arranged. 
 
Federal Title IV Repayment 
 
DEFAULT LOANS 
The Direct Loan Program is a valuable asset to students.  When a loan Master Promissory Note 
is signed, the student accepts the responsibility to repay the loan. It is important to the future 
of the student loan program that borrowers repay their student loans, so others have the same 
opportunity to seek an education.   
 
Defaulting on a student loan is serious.  Failure to pay results in the following:  (1) If the loan 
defaults (270 days or more delinquent), a report is made to all national credit bureaus.  (2) This 
could mean that one will not be able to obtain a credit card, mortgage or a car loan.  (3) Your 
name will also be given to the Internal Revenue Service (IRS) which may take your federal 
income tax refund.  (4) One will also lose your rights to deferments and forbearances.  (5) 
Finally, legal action may be taken against one resulting in an increased interest rate and 
garnished wages. 
 
There are many options available to help one resolve difficulty in payment.  
There are a number of deferments that one might qualify for, including unemployment, full-
time study and economic hardship.  One does not have to make payments when there is a 
deferment.  However, you must ASK for a deferment.  It is not automatic.   
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One may also qualify for forbearance.  Forbearance is a temporary suspension or reduction of 
your student loan payment.  One must ASK for forbearance. 
 
It is important to remember that no matter what happens or how bad a situation gets, one 
should continue to communicate with the lender or its representative.  If you talk with the 
lender, you can get help.  The lender cannot help you if it does not know the nature of the 
problem. 
 
READMISSION 
Returning students may not opt out of any fees except…repurchasing books, uniforms, and lab 
bags.  They may purchase new if they choose or if all books, uniforms, and bags are the same 
they may use the previously purchased items. 
 

2017/18 ACADEMIC YEAR IMPORTANT DATES 
 
August 29 – November 3, 2017   Term 1 (10 weeks) 
  *Labor Day    September 4, 2017 
   
 
November 6, 2017 – January 26, 2018  Term 2 (10 weeks) 
  *Thanksgiving Break   November 23-24, 2017 
  *Winter Break    December 25, 2017 – January 5, 2018 
  *Martin Luther King Day  January 15, 2018 
 
January 29 – April 6, 2018    Term 3 (10 weeks) 
  *Presidents’ Day   February 19, 2018 
 
*Spring Break      April 9, 2018 – April 13, 2018 
 
 
April 16 - June 22, 2018    Term 4 (10 Weeks) 
   
  *Memorial Day   May 28, 2018 
 
 
Graduation      June 21, 2018 
 
 
 
* Classes Not in Session – all dates are subject to change 
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AKRON SCHOOL OF PRACTICAL NURSING 
 

CURRICULUM PLAN 
 

COURSE NAME THEORY 
CLOCK 
HOURS 

LAB 
CLOCK 
HOURS 

CLINICAL 
CLOCK 
HOURS 

TOTAL 
COMBINED 

LAB/CLINICAL 
HOURS 

TOTAL 
COURSE 

CLOCK HOURS 

TERM 1      

Anatomy & 
Physiology 1 

 
43 

 
0 

 
0 

  
43 

Nursing 1 94 35 42 77 171 

Pharmacology 1 44 0 0  44 

TERM 2      

Anatomy & 
Physiology  2 

 
47 

 
0 

 
0 

  
47 

Nursing 2 72 24 48 72 144 

Pharmacology 2 47 20 0 20 67 

TERM 3      

Nursing 3 108 0 114 114 222 

Pharmacology 3 0 0 36 36 36 

TERM 4      

Nursing 4 148 0 86 Med-Surg   

   12 OB/Peds 98 246 

Pharmacology 4 0 0 12 12 12 

      

Total Program 
Clock Hours 

603 79 350 429 1032 
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COURSE DESCRIPTIONS – TERM 1 
 

 

COURSE 103:   ANATOMY AND PHYSIOLOGY 1 
 
 

COURSE DESCRIPTION 
This course provides the student with a basic understanding of the structure and functions of 
the body and their interactions.  Medical terminology is emphasized.  This course provides the 
foundation for nursing in the areas of Cell, Skin & Tissue, Cardiovascular, Circulation, Blood, 
Lymph and Skeletal Systems 
 

 

COURSE 101:   NURSING 1 
 
 
 
 

COURSE DESCRIPTION 
This course focuses on the beginning knowledge and skills that form the foundation of basic 
nursing care.  Some of the topics included are: hygiene, vital signs, medical asepsis, health and 
wellness, assessment and nursing process, communications, the basic principles of nutrition as 
it relates to wellness and the promotion of health and developmental changes as they occur 
from young adulthood to senescence, including discussion on sexual identity and gender 
orientation.  The student applies classroom theory of basic nursing skills to both the practice 
and clinical laboratory settings. This course also presents ethical, legal and social issues that will 
affect the practical nurse during his/her nursing career.  A study of nursing history and current 
health care trends is presented to give a sense of heritage and future.  School policies and 
procedures are presented as well as self-help techniques that can be used to adjust to the new 
student role.  Emphasis is also placed on using a personal computer to enhance learning.  
 

 

COURSE 102:   PHARMACOLOGY 1 
 
 
 
COURSE DESCRIPTION 
This course is an introduction into pharmacology.  It includes topics such as the history of drugs, 
the legal aspects of medication administration, pharmacodynamics, math calculations, including 
intravenous drip rates and the basic principles for preparing and administering medications. 
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COURSE DESCRIPTIONS – TERM 2 

 
 

 
COURSE 203:   ANATOMY AND PHYSIOLOGY 2 
 
 
COURSE DESCRIPTION 
This course continues to build on the basic understanding of the interactions of the structure 
and functions of the body.  Medical terminology builds with an emphasis on Gastrointestinal, 
Urinary, Respiratory, Neurological, Senses, Endocrine, Reproductive and Muscular systems. 
 

 
COURSE 201:   NURSING 2 
 
 
 
COURSE DESCRIPTION 
This course is built on the course content presented in Nursing I.  Topics such as Infection & 
Immunity, HIV, Surgical Patient, and Cancer Patient are discussed using the nursing process to 
identify appropriate nursing interventions.  This course is intended to prepare the student to be 
certified in IV therapy covering topics such as understanding the rules and laws governing 
infusion practices for LPNs in Ohio, initiating and maintaining an IV infusion, and complications 
of IV infusions. Nursing skills necessary to implement identified nursing interventions will be 
taught in the practice laboratory.  The student applies classroom theory of nursing skills to both 
the practice and clinical laboratory settings. 
 

 
COURSE 202:   PHARMACOLOGY 2 
 
 
 
COURSE DESCRIPTION 
This course focuses on the role of the practical nurse in the preparation and administration of 
medications.  The classifications of medications will be taught focusing on the pathophysiology, 
nursing implications and patient/family teaching. Issues related to self-medication will also be 
discussed. During the practice laboratory, the student will have the opportunity to prepare and 
administer medications using the theory base that has been presented. 
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COURSE DESCRIPTIONS – TERM 3 

 

 
COURSE 301:   NURSING 3 
 
COURSE DESCRIPTION 
This course focuses on nursing care of patients with disorders of the gastrointestinal, 
cardiovascular, respiratory, neurologic, and musculoskeletal systems.  Each unit uses the 
nursing process to assess, identify patient problems, plan patient care, identify nursing 
interventions and evaluate patient outcomes.  The student applies classroom theory of nursing 
skills to the clinical laboratory settings. 
 

 
COURSE 302:   PHARMACOLOGY 3 
 
COURSE DESCRIPTION 
This is the clinical component to the pharmacology course.  The student will have the 
opportunity to administer medications to patients in a clinical laboratory setting and provide 
nursing care to patients receiving medications. 
 

 

COURSE DESCRIPTIONS – TERM 4 

 

 
COURSE 401:   NURSING 4  
 
COURSE DESCRIPTION 
This course focuses on the nursing care of patients with disorders of the senses, endocrine, 
genitourinary, reproductive systems and care of the geriatric patient. The student will acquire 
knowledge regarding nursing interventions necessary to provide competent nursing care. This 
course includes nursing care of the individuals during pregnancy, labor, delivery, and 
postpartum. Nursing care of the newborn and pediatric patients’ with a focus on growth and 
development from infancy through adolescence is discussed.  Common pediatric diagnoses and 
the impact of change/crisis on the family’s ability to adapt are included in the clinical 
component.  This allows the student an opportunity to apply theory to practice.  The student 
applies classroom theory of nursing skills to the clinical laboratory settings.  Toward the end of 
the term, the course begins to prepare the student for graduation, NCLEX testing, and 
employment. 
 

 
COURSE 402   PHARMACOLOGY 4 
 
COURSE DESCRIPTION 
This is the clinical component to the pharmacology course.  The medication administration 
experience will be expanded to include administering medications to three or more residents in 
a clinical laboratory setting. 
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SCHOOL BUILDING INFORMATION 
 
Theory and practice laboratory days are held at 630 Mull Avenue. 
The facilities at this site are: 
  2 Large Lecture Rooms 
  Smaller Classrooms/Study Rooms 

8 bed Mock Healthcare Facility for the Practice Laboratory 
  Learning Resource Center/Computer Lab 
  Student Lunchroom 
  Lockers 
  Main Office 
  Faculty Offices and Lounge 
 
Clinical days, times, and locations will be distributed each term.  Please note that clinical days 
and times many vary slightly, as they are subject to site availability. 
 

PARKING 
 
Parking is available at the school in the designated area.  Please park between the lines and do 
not block the isles. Do not park in first two rows by Door 7 - visitor spaces, handicap spaces, 
faculty spaces, or other restricted spaces.  At the affiliating clinical sites, parking is available in 
designated lots. Students will be provided with specific parking information with each clinical 
rotation. There is a charge for replacement parking permits at the clinical facilities.  Failure to 
park in designated parking spaces at the school or at clinical facilities will result in disciplinary 
action. 
 

BUILDING ENTRY 
 
There is a keypad at the entrance. The students will be given a code for entry. This code is NOT 
to be shared with anyone.  If a student has forgotten the code, they can see the secretary for 
the code. 
 
Students may enter the school no earlier than 7:30 am and may not be in the school any later 
than 3:30 pm without permission.  An instructor must be present in the building at all times 
that students are in the building.  Please check with faculty to authorize use of the building 
outside these hours. 
 

VISITORS 
 
Akron Public Schools requires strict adherence to school security.  Students are not to receive 
visitors at school or at the clinical sites at any time.  Students should make arrangements as to 
where to meet someone who is providing transportation, and/or joining them off campus.  
Students should not allow anyone into the building unless they are sure the person is a student 
or staff.  Students allowing unauthorized visitors into the building will receive disciplinary 
action.  All visitors must buzz the intercom at door 7 to request entrance and then proceed to 
the Main Office to sign in.   
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SMOKING POLICY 
 

Use of any tobacco products, including E-cigarettes, is not permitted anywhere on school 
property. Students must abstain from smoking while in uniform.  Students may be sent home 
from a clinical experience if the smell of smoke is detected.  Violation of this policy will result in 
disciplinary action.  
 

LOCKERS 
 
ASPN provides each student with his/her own locker. Students are to keep books, papers, and 
all valuables in their assigned locker. Students are to keep their locker LOCKED at all times.  
While the items inside a locker are the property of the assigned student, the lockers themselves 
are the property of ASPN.  Under specific conditions that pose a safety risk to self or others, 
school officials have the right to access the locker of concern. 

 

MAILBOXES – Communication Policy between faculty/staff and students 
 

All students will be designated an individual mailbox in the main office.  It is critical that 
students check their mailbox several times a day to assure that the student receives any 
information that the faculty/staff provides.  Failure to check the student mailbox will not be an 
excuse for missed paperwork, assignments, or other communication. 
To protect the privacy rights of all students, it is prohibited for students to remove anything 
from another student’s mailbox.  Any student attempting to view documents in an 
instructor’s mailbox or another student’s mailbox without permission will receive disciplinary 
action. 
Faculty members have an open door policy during normal school hours.  To protect the 
confidentiality of all communication between faculty and students, the student must have the 
secretary check with the instructor to determine the availability of the instructor at that time.  
Students are to wait in the main office until the instructor is available. Students are not 
permitted to enter an instructor’s office or wait outside an instructor’s office without 
permission. Instructors will make every effort to address all student questions or concerns 
during scheduled breaks.   
If a student would like a longer session with a faculty member, they must submit a written 
request in the faculty’s mailbox (located in the main office) to schedule a meeting time.  These 
times may be before school, during lunch breaks or after school – depending on the availability 
of both the student and instructor. 
 

EMERGENCY DRILLS 
 
ASPN participates in 3 types of emergency drills each school year: fire, tornado, and lockdown 
drills.  Instructors will guide students through each drill. When a drill occurs, follow instructions 
posted inside the classroom.    
 
At the affiliating clinical sites the students will follow the fire procedure as outlined in clinical 
orientation, subject to the directions of the charge nurse on the unit to which they are 
assigned. 
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CHANGE OF PERSONAL INFORMATION 
 
Students must notify the school office in writing of a change of address, name, email or phone 
number.  Failure to notify the school may result in the student not receiving important 
communication from the school.  Change of information forms are available in the Main Office. 
 

MEALS 
 

There is no available cafeteria at the school – students may bring their own lunch, purchase 
items from the vending machines, or eat out at one of the local restaurants.  Refrigerators and 
microwaves are available for student use in the student lunchroom. Students need to bring 
their own silverware, cups, etc. as these items are not available at the school. 
 

It is each student’s responsibility to keep the lunchroom clean.  Cleaning supplies may be 
requested in the Main Office. 
 

Food and beverages are not to be consumed around any computers.  Beverages with lids and 
small snacks are the only items permitted in the classrooms/practice lab while class is in 
session.  Large snacks and meals are to be eaten in the student lunchroom or outside during 
breaks or lunch to avoid disruption to the class. 

 

LEARNING RESOURCE CENTER/Computer Lab 
 

Reference Books and Journals 
Reference materials are in the LRC for your use. Reference materials are not to be taken from 
the LRC without faculty’s permission. 
 

Computers 
There are computers with Internet access and a printer for student use. These are to be used 
responsibly and following the policies of the Akron Public School District.  If a student is having 
problems with the computers in the LRC, see Mrs. Dawson. 
 

SCHOOL CLOSINGS 
 

ASPN follows Akron Public School’s calendar for closings during scheduled breaks such as 
Winter Break, Spring Break, and national holidays.  Closings for inclement weather will be 
determined by ASPN staff.  An email will be sent to all students with instructions for inclement 
weather days.  It is the student’s responsibility to monitor emails sent by the school. 
 

If the public school system in which you live is closed due to inclement weather, but the Akron 
Public Schools are open, attendance is at the student’s discretion.  You will not receive the 
attendance points awarded if you choose to be absent for that day.  Please refer to make up for 
classroom/lab/clinical absences. 
 

LIABILITY INSURANCE 
 

ASPN provides all students with liability insurance.  The cost is covered in the fees outlined in 
the cost sheet.  This insurance provides the student with coverage in case of harm to a patient 
in a clinical setting. 
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MEDICAL INSURANCE 
 

Neither the school nor the affiliating clinical agencies provide medical insurance.  Students are 
responsible for their own medical and hospitalization coverage. 
 

Personal Communication Devices Policy 
 

For the purposes of this policy, “personal communication device includes computers, tablets, 
electronic readers, cell phones, telephone paging devices, and /or other web-enabled devices 
of any type”. 
 
Students may use personal communication devices (PCDs) before and after school and/or 
school related activities or during breaks and lunches.   
 
The guidelines for usage during scheduled classroom, practice lab and clinical experiences is as 
follows: 
 
During classroom or practice lab, students may have PCDs with them but the device must be 
placed on vibrate or silent mode.  The student is not permitted to be using the PCD for texting 
or internet access unless authorized by the instructor for purposes of education.  If the student 
has the need to use their PCD for personal reasons – the student must leave the classroom/lab 
to take a call. If the student or PCD is creating a distraction – the student will be asked to leave, 
as to not disrupt the learning environment. 
 
During testing students may not have PCDs with them.  At these times, PCDs must be stored in 
the student’s locker, car, or other location away from the testing site. 
 
During clinical experiences students may have PCDs with them but the device must be placed 
on vibrate or silent mode. The student must never have the PCD visible or audible when out on 
the nursing unit or in the patient’s room.  They may not use the PCD during pre-conference or 
post-conference unless authorized by the instructor for purposes of education.  PCDs may be 
used only before or after clinical hours and /or during breaks and lunches. 
 
Except as authorized by an instructor, students are prohibited from using PCDs to capture, 
record, and/or transmit the words or sounds (i.e. audio) and/or images (i.e. pictures/video) of 
any student, staff member or other person.  Using a PCD to capture, record, and/or transmit 
audio and/or pictures/video of an individual without proper consent is considered an invasion 
of privacy and is not permitted.  Students who violate the privacy rights of another person may 
have their PCD confiscated and held and/or they may be directed to delete the audio and/or 
picture/video file.  If the violation involves potentially illegal activity, the student may be 
referred to law enforcement. 
 
Students may not use a PCD in any way that might reasonably create in the mind of another 
person an impression of being threatened, humiliated, harassed, embarrassed or intimidated. 
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Students are also prohibited from using a PCD to capture, record, and/or transmit test 
information or any other information in a manner constituting fraud, theft, cheating, or 
academic dishonesty. 
 

A person who is aware that a student is using a PCD in violation of this policy is required to 
report the violation to the Program Administrator. 
 

Loss of PCD is the responsibility of the student – the school holds no responsibility of lost or 
stolen PCDs. 
 

Violations of this policy will result in disciplinary action. 
 

Students may use the telephone in the main office to make calls, if needed.  Students may also 
inform day care centers, family members or any other interested parties that they can call the 
school office during school hours to reach a student at the school or in the clinical settings. 
 

EMPLOYMENT during school 
 

The ideal situation for each student is to not work while in the program.  However, as adults, 
each student is responsible for his/her decision regarding employment. Students may not wear 
school uniforms or other school identification while at their place of employment.  
Furthermore, students may not engage in nursing skills or action, or refer to self as a student 
nurse, at their place of employment. 
 

GUIDANCE PROGRAM 
 

The class will be assigned a faculty advisor who will be available to discuss school related issues 
and regularly talk with the class about any class concerns.  Conferences can be scheduled with 
the any instructor or the advisor throughout the school year.  Suggestion forms are available in 
the classrooms and Main Office to allow students to share ideas with the faculty and staff. 
 

COUNSELING SERVICES 
 

Professional counseling is available to all students through the following organizations. A 
concerned person referral form is available in the Main Office if you have a concern about a 
fellow student. This is kept confidential. 
 
Portage Path Behavioral Health Center  Suicide Prevention Support Hotline 
330 972-6822      330 434-9144 
    
Emerge Ministries, Inc.    InfoLine 
900 Mull Avenue     330 376-6660 
330 867-5603      Clinic for Individual and Family Counseling 
       27 S. Forge Street 
Catholic Social Services of Summit County  Akron, Ohio  44325 
640 North Main Street 
Akron, Ohio      211 Summit.org 
330 762-7481  
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ALCOHOL AND DRUG POLICY 
 

A urine drug screen is a mandatory requirement for admission.  The drug screen results must be 
negative unless appropriate documentation is submitted by a physician. 
 

This handbook statement is a summary of the drug-free workplace policy as it appears in the 
Akron Board of Education Policy Manual.  A complete copy of this policy may be obtained from 
the Program Administrator, upon request. 
 

The use, possession, or distribution of alcoholic beverages or illegal chemical substances on 
school or hospital property or during related school experiences is prohibited.  Any student 
found guilty of violation of this rule will be dismissed from the program and reported to local 
law enforcement authorities. 
 

Practical nurse students are expected to report physically and mentally fit for class, clinical and 
observational experiences.  If a student is suspected of being “under the influence”- at the 
discretion of the faculty, the student will be sent out of the class or clinical areas.  The student 
will be required to submit a urine specimen for analysis – at the student’s expense.  Evidence 
of a positive drug screen, without supportive documentation by a physician, will result in 
dismissal from the program. 
 

Random drug screens and/or surveillance by the Akron Police Department drug dogs may occur 
at any time during the school year.  Any student found to be in violation of the school policy will 
be dismissed from the program. 
 

A student who is taking a prescribed legal drug which could affect his/her performance is 
responsible for notifying the Program Administrator and providing a physician’s certificate 
stating that he/she is able to safely and efficiently perform the duties of a practical nursing 
student.  Failure to notify the school of this information will result in disciplinary action. 
 
 
 

DRUG/ALCOHOL ABUSE COUNSELING 
 

Professional counseling is available to all students through the following agencies: 
 

Summit County Public Health Department  Edwin Shaw Hospital 
Counseling Services and Alcoholism Division  Chemical Dependency Intake 
(330)-375-2984     (330)-436-0950 
        
Glenbeigh Hospitals  1-(800)-234-1001 
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DRESS CODE FOR CLASS AND LABORATORY DAYS 
 

Street clothes may be worn on classroom/practice lab days but should be appropriate for an 
adult educational program.  Clothes are to be clean and free from odors, holes, and tears.  
Clothes should be of appropriate length and shall not expose inappropriate skin nor be an 
inappropriately snug fit.  
 
At the Faculty’s discretion, an inappropriately dressed student will be asked to leave the school 
and change into appropriate clothing.  This will be counted toward their attendance. 
 
The Laboratory Instructor may require full uniform for some Lab days – notification will be 
given prior to those days. 
 
Student ID badges must be worn at all times in the classroom, practice lab and clinical facilities.  
Replacement ID badges will be provided at a cost of $5. 
 

DRESS CODE FOR CLINCAL DAYS 
 

Students are fitted for uniforms during Orientation. Uniforms are to be worn on all clinical days, 
and assigned practice lab periods.  Students are provided with 2 tops, 2 pants, 1 lab jacket, and 
1 ID badge.  If a student requires any additional uniforms, he/she may purchase more at his/her 
own expense.   
 
Women:   School uniform top and pants with plain white socks/hose. 
Men:         School uniform top and pants with plain white socks. 
A lab coat is provided but is not mandatory to wear during clinical experiences.  A solid color 
(blue, black, or white) long sleeve shirt may be worn under the uniform – no patterns. 
 
ASPN name badge and proper clinical identification must be worn at all times at the clinical 
site.  
 
SHOES 
Students are required to have a pair of primarily white shoes – closed toed and closed heeled.  
Shoes must be clean and polished with clean shoelaces.   
 
SKIN 
Make-up should be worn in moderation.  No heavily scented perfumes, colognes, mists, or 
sprays are allowed, as these scents can exacerbate respiratory disorders.  Any open skin must 
be covered with a bandage.  No tattoos may be visible while in uniform and therefore must be 
covered with clothing, makeup, or other concealing agents. 
 
HAIR 
Hair must be neatly groomed.  Long hair must be secured so it does not fall in front of the face, 
obstruct vision or interfere with professional patient care. Hair extensions, accessories and 
styles must be conservative. If men have beards or mustaches, they must be short, neat and 
well- trimmed. Otherwise, men are to be clean shaven.  Hair colors must be natural colors – no 
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pinks, blues, purples, greens, etc.  No hats, caps, wraps, or other nonreligious headwear may 
be worn.  Headbands may be worn as long as they are natural colors and have no 
attachments. 
 
HANDS AND NAILS 
Hands must be kept clean through good hand hygiene. Fingernails must be kept clean and 
trimmed to a length so as not to interfere with patient care.  Nail polish may be worn on natural 
nails if it is non-chipped, clear, or other natural nail colors. Due to the increase in infection 
rates when artificial items are worn by healthcare providers – artificial nails, wraps, tips, and 
appliques are prohibited. 
  
JEWELRY 
One plain, smooth metal ring band is permitted on one hand.  
One small stud earring per lower ear lobe is permitted.   
 
No other jewelry is permitted while in uniform such as other ear piercings, nose, facial, 
eyebrow, or tongue. 
 
A watch with a second hand or digital display is required (brown, black, blue, or white band).  
 
NO GUM CHEWING IS PERMITTED WHILE IN UNIFORM. 
 

CODE OF STUDENT BEHAVIOR 
 

The Akron School of Practical Nursing is a division of the Akron Public School System and 
therefore the Student Code of Behavior is in effect for all enrolled students.  Visit the APS 
website:   (www.akronschools.com  under Students/Code of Student Behavior).  This code 
includes an intolerance for violence, threats of violence, and bullying. 
 
Students must also follow the behavior guidelines outlined by the Ohio Board of Nursing. 
The Ohio Board of Nursing Code of Conduct for Student Nurses is included in the Appendix. 
 
Students will be instructed on the importance of maintaining confidentiality in the healthcare 
setting.  Students will sign a Confidentiality and Security Agreement.  An additional 
agreement may be required by individual clinical institutions. 
 
Plagiarism will not be tolerated.  Any assignment turned in by a student must be their original 
work.  If an assignment appears to have been copied from online resources, textbooks, or 
students/graduates – disciplinary action will result, including a zero for the assignment.  In 
the case of two current students, both students will receive a zero for the assignment and be 
counseled on the consequences of further duplicating.  A student will be dismissed from 
school for a second incidence of plagiarism. 
 

 
 
 

http://www.akronschools.com/
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STUDENT EXPECTATIONS 
 

Students are expected to: 
 

 Exhibit professional behavior, language, non-verbal communication and attitude during 
all school related hours. 

 

 Be prepared for all classroom, laboratory and clinical experiences by bringing the 
necessary textbooks, notebooks, lab supplies and clinical equipment. 

 

 Pre-read assignments as listed in the course syllabi to be prepared to participate in 
classroom discussion. 

 

 Be on time to all classroom, laboratory and clinical experiences. 
 

 Optimize on all opportunities for learning in the classroom, practice lab, and clinical 
settings. 

 

 Maintain knowledge learned in the classroom, practice lab, and clinical experiences 
throughout the terms to allow a progression of knowledge and skills from simple to 
complex. 

 

 Complete all assignments and tests independently unless group work is assigned by the 
instructor. 

 
PROFESSIONAL WARNING 

 

Professional Warnings will be issued to students for inappropriate and/or unprofessional 
student conduct.  Professional Warnings are a vehicle for professional growth – allowing the 
student to learn from a situation and correct their behavior.  Examples include, but are not 
limited to:  

 Failure to maintain proper personal hygiene or dress code policies as stated in the 
Student Handbook. 
 

 Failure to report absences/tardiness according to attendance policy. 
 

 Not returning from break or lunch in a timely fashion. 
 

 Disrespect of fellow students or instructors. 
 

 Failure to follow policies and procedures of the school or clinical facilities. 
 

 Any other actions, outcomes, or behaviors that are sub-par to the learning 
environment or the profession of nursing. 
 

If a student establishes a trend or pattern of unprofessional conduct, despite Professional 
Warnings, he/she will receive a Critical Incident. 
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CRITICAL INCIDENT CITATIONS 
 

Critical Incident Citations involve unsafe or inappropriate behaviors relating to nursing practice 
and nursing ethics.  These citations are a decision of the faculty after all necessary data has 
been collected.  The decision to issue a Critical Incident Citation is not taken lightly as the 
consequences may be severe.  Examples include, but are not limited to:  
 

 Using profane, abusive, unprofessional, or insubordinate language with Faculty, 
fellow students, patients or hospital personnel. 

 

 Use or possession of unauthorized drugs or alcohol and reporting for class or 
clinical while under the influence of alcohol, narcotics, or other drugs. 

 

 Recording false information on a patient’s chart, cheating on a test, lying to an 
instructor or nursing staff, submitting another student’s work as your own. 

 

 Leaving a nursing assignment without authorization or refusing an assignment. 
  

 Violating the confidentiality of information concerning the patient. 
 

 Violation of the Akron Public School Code of Student Conduct. 
 

 Violation of the Ohio Board of Nursing Code of Student Conduct. 
 

 Failure to maintain safety to self and patient. 
 

THREE (3) CRITICAL INCIDENT CITATIONS WILL RESULT IN DISMISSAL FROM THE PROGRAM. 
 

ANY OF THE ABOVE MAY ESCALATE INTO IMMEDIATE DISMISSAL IF A BLATENT DISREGARD 
FOR A PERSON’S SAFTETY IS INVOLVED. 
 

See Readmission Policy concerning Critical Incidents 
 

ATTENDANCE 
 

Students are expected to be present and on time for all classes with the necessary books and 
supplies. This includes coming back from breaks and lunch. The classroom doors will be closed 
at the beginning of class.  If a student is late, they must wait to enter the classroom until the 
door is opened at the next break time.  The student will be marked absent for that block if they 
are not present when the door is closed or if they leave the classroom and are not present the 
majority of the block.  Being in the building does not constitute attendance in a class.  This 
includes testing times.   
 
REPORTING TARDINESS OR ABSENCES 
Communication is important for demonstrating responsibility and professionalism.  
 

Students must contact the school prior to the start of class, lab or clinical experience if they 
will be absent or tardy.   
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Classroom/Practice Lab  
Absence - A student must report off every day absent to the school, prior to the start time. 
 
Tardy – A student must notify the school whenever they will not be on time to class or practice 
lab, prior to the start time.  When arriving late or leaving early, the student must sign in/out 
in the Main Office. 
 
Clinical experience  
Absence - A student must report off every clinical day absent to the school and clinical agency 
30 minutes prior to the start time.   
 
Tardy – Students are expected to be on the clinical unit and ready to begin their clinical 
experience by the start time.  If a student is going to be tardy by 5-10 minutes, the student 
must notify the clinical instructor.  Points will be deducted from the student’s clinical score 
according to the clinical grading rubric.  Only two tardies will be permitted in a term – a third 
tardy will result in the student being sent home from the clinical experience – constituting an 
absence.   
If a student is going to be late by 15 minutes or more, the student will not be permitted to 
participate in the clinical experience that day, constituting an absence.  Arriving late after 
clinical assignments have been made and reported to the staff causes hardships for the 
clinical instructor, the clinical staff, and the patients.  Therefore if a student’s estimated time 
of arrival is greater than 15 minutes past the start time of the clinical experience, there is no 
reason to arrive at the clinical site. 
         
When notifying the school, if the phone is not answered by staff personnel, the student must 
leave a message on the attendance voice mailbox. The student must speak clearly to state 
their name, the date, and the reason for their absence/tardiness.   
 
The voice mailbox is available 24 hours a day to allow students to call even when the school is 
not open.   
 
Failure to follow the policy for reporting tardiness or absence will result in disciplinary action. 
 
If a student does not attend school and/or does not contact the school for 3 consecutive days, 
the student will be considered unofficially withdrawn from the program. 
 
TELEPHONE NUMBERS FOR REPORTING ABSENCE 
 
Akron School of Practical Nursing 330-873-3355   
Attendance voice mail - Prompt #1 
Clearly state name, date, and reason for absence/tardiness. 
 
AND CLINICAL SITE - Student must call 30 minutes before clinical start time – the start times 
vary depending on the clinical site.  Ask for the nursing unit assigned. 
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Children’s Hospital Medical Center of Akron  330-543-8810  
Canal Pointe      330-762-0907 
Hickory Ridge      330 762-6486 
Rockynol Retirement Community   330-867-2150 
Salem Community Hospital    330 332-1551 
The Village at St. Edwards    330-666-1183 
Veterans Administration    216-791-3800 

 
 
ABSENCES 
Attendance is monitored on a continuous basis as it has been shown to have a direct 
correlation to academic achievement and workplace success.  As students are preparing to 
become a member of the healthcare profession, the school expects students to show the same 
responsibility to their school attendance as they will need to show to their future work 
attendance. 
 
Attendance will be documented in the student’s permanent record. Prospective employers will 
ask for the student’s attendance when calling for references or transcripts.  
 
Attendance will be taken each block of the day.  Students will receive weekly attendance 
updates.   
 
Classroom hours – students receive points toward their academic grade for attending class.  
Each course syllabus outlines the details of points per block of classroom instruction.  If a 
student is absent during a block or leaves during a block and misses the majority of the class, 
the student will not be awarded the points for that block. 
 
Practice Lab/Clinical Experience – students must attend 90% of the scheduled hours for each 
term.  See Grading, Evaluation, and Progression  
 
Example:  If there are 50 scheduled hours for a clinical experience in a term – the student must 
attend 45 clinical experience hours in that term. 
 
Extended absences will be reviewed by the Faculty on an individual basis – the student must 
communicate with the instructor/program administrator when extended absences occur. 

 
MAKE-UP FOR CLASSROOM ABSENCES 
It is the student’s responsibility to contact the appropriate instructor(s) when they miss a 
class or practice lab to determine what was missed and to arrange make up of all work 
missed. Instructors will give the student any missed handouts. The student may request 
classroom notes from a classmate.  The student may make an appointment with the instructor 
if they have any questions concerning the material covered.  Failure to contact the instructor 
may result in a student missing important information about material covered or assignments 
due. 
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If the student is absent/tardy for a test, they will receive an alternate test.  This test may 
contain multiple choice, fill-ins, diagrams or essays.  Make-up tests must be taken that day if 
the student was tardy, or the first day of return from an absence. 
 
Example:   If the student arrives at school on a test day after the door has been closed, they will 
need to take an alternate test at 12:00 that day. Failure to take the test at the appropriate 
time will result in a zero score for the test. 
 
Example:   If the student was absent the day of a test, they will need to take an alternate test at 
12:00 on the first day of return.  Failure to take the test at the appropriate time will result in a 
zero score for the test. 
 
Make-up tests will be given Monday-Friday from 12:00 – 1:00pm.  Students are to check in 
with the secretary in the Main Office promptly at noon to allow time to take the test. 
 
Example:   If the student arrives to take the test at 12:15, they will only have 45 minutes  
complete the test. 
 
If a final exam is missed, arrangements must be made with the Faculty overseeing the course 
for make -up times. 
 
If a student has missed more than one day of school, they will be required to take a test that 
was given on the first day of their absence.  It is the student’s responsibility to meet with the 
Faculty overseeing the course on the first day of return to discuss make-up of other tests and 
assignments. 
 
Scheduled or in-class quizzes cannot be made-up.  If a student is not in class when the quiz is 
given, the student will not be allowed to take the quiz and will receive a score of zero. 
 
 
MAKE-UP FOR LABORATORY ABSENCES 
Students must attend 90% of the scheduled Laboratory hours for the term. A student will be 
dismissed for excessive absences during the term that result in the inability to meet the  
laboratory objectives before the end of the term. 
 
 In addition, EVERY laboratory absence must be made up.  This make-up may be in the format 
of an assignment.  It is the student’s responsibility to contact the Lab Instructor to arrange 
make up of all work missed.  See Grading, Evaluation, and Progression 
 
The Lab Instructor will assign a due date for the make-up assignment.  The same expectations 
apply to these assignments as all written assignments – please review the expectations for 
written assignments. 
 
Students are responsible for proficiency in all skills presented during the term.   
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MAKE-UP FOR CLINICAL ABSENCES 
Students must attend 90% of the scheduled Clinical hours in the term.  A student will be 
dismissed for excessive absences during the term that result in the inability to meet the  
clinical objectives before the end of the term.  See Grading, Evaluation, and Progression 
 
Example:  If there are 42 scheduled clinical hours in the term, the student must attend 37.8 
hours of clinical experience during the term.  
The course syllabi state the number of clinical hours required for each term.  The school is 
required to offer a minimum of that number of hours.  Therefore if the school cancels any 
clinical hours, the school will notify the student of when those hours will be rescheduled.  
Every attempt will be made to reschedule hours during normal school hours prior to the end of 
the term.  Under extreme extenuating circumstances, these rescheduled hours may extend into 
evening or weekend hours. 
 
The school is not required to offer additional clinical hours due to student absence.  If a student 
is absent more than 10% of the required clinical hours, the student must request in writing, 
the opportunity to complete additional clinical hours at the end of the term.  The school will 
determine if there are available resources (time, clinical facilities, and clinical instructors) to 
accommodate the student.  If the resources are available the student will be given the details 
on when and where the clinical hours can be completed.  The student will be charged $50.00/6 
hours.  Balance must be paid in full before the date of the scheduled clinical experience. 
 
If there are no available hours, clinical facilities, and/or clinical instructors to accommodate 
the student’s request – the student will receive an unsatisfactory clinical grade and be unable 
to progress to the next term.  
 
Students with extended absence due to medical or personal situations, may qualify to request a 
Leave of Absence.  See Leave of Absence under Evaluation. 
 
NO STUDENT CAN ADVANCE TO THE NEXT TERM AND/OR GRADUATE WITHOUT COMPLETING 

ALL CLASSROOM, LABORATORY AND CLINICAL REQUIREMENTS. 

 
STUDENT ILLNESS, INJURY OR PREGNANCY 

 
1. It is the responsibility of the student to cover all health care costs while enrolled in the 

program.  Therefore it is strongly recommended that each student carries adequate 
health care coverage. 
 

2. Except in cases of extreme emergency, physician or clinic appointments must be 
scheduled so that they do not interfere with classes or clinical experiences. 

 

3. A student who becomes ill or is injured during school hours must report immediately to 
an instructor.  Depending on the symptoms, the student may be sent home, referred to 
his/her personal physician or may be taken to the emergency room for immediate 
treatment.  In the event of an emergency, the instructor shall use his/her best judgment 
in seeking appropriate medical care.  The student will bear the cost of any such 
necessary treatment. 
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4. A student who requires emergency care while in the clinical area will be treated at the 
affiliating hospital.  However, the student will assume financial responsibility for the 
care given.  If admission to the hospital becomes necessary, the student will be 
admitted in the same manner as any other person. 

 

5. Any student who has an accidental injury while in the clinical area or in class, will be 
required to complete the appropriate accident form for that institution on the day the 
accident occurs.  

 

6. The school may require follow-up care in the presence of infection or illness to 
determine if and when the student may return to the patient care area.  A physician 
statement of diagnosis and treatment as well as clearance for the student to resume 
clinical duties will be provided to the Director to be placed in the student’s health 
record. 

 

7. A student who is pregnant and who wishes to remain in the program must sign a waiver 
releasing the school and its affiliating agencies from ANY liability should her activities be 
detrimental to herself or to her child.  The student’s physician must also provide written 
approval via the pregnancy waiver in order for the student to continue in the program.  
The pregnancy waiver must be updated following each prenatal visit or monthly – 
whichever is more frequent.  Failure to report a pregnancy and have a signed waiver 
and physicians release could result in dismissal from the program. 

 
GRADING, EVALUATION and PROGRESSION 

 
At the end of each term, a minimum grade of 78% must be achieved in every academic course 
and Clinical Laboratory.  A satisfactory grade must be achieved in the Practice Lab to remain in 
the program and progress to the next term. 
 
A course syllabus is provided with the grading guidelines for each course. 
 
GRADE SCALE 
93 - 100   =  A  
85 - 92     =  B            
78 - 84     =  C      
71- 77      =  D                 
70 or less =  F 
 
WRITTEN ASSIGNMENTS 
All written assignments, including clinical assignments must be turned in by 8:00 am on the due 
date.  Specific guidelines for point deductions are stated in each course syllabi. 
 
Example:  If a written assignment is due on Monday morning at 8:00 am but is not turned in 
until 9:00am, points will be deducted.  If it is not turned in by 3:30 pm on Tuesday, the written 
assignment will receive a score of zero. 
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If the student was absent on the due date but turns in the assignment prior to 8:00 am on the 
date of return, no deduction will be given. 
 
TESTING Information – please read carefully 
 
During testing, a student is to bring nothing into the classroom except #2 pencils, an eraser and 
a calculator, if needed.  No coats, wide-brimmed hats such as baseball caps, keys, cell phones, 
books, notebooks, flash cards, purses, etc.  All items are to be left in the locker prior to 
entering the classroom.  If a student enters the classroom with these items, they will be asked 
to remove them.  If the student returns after the door has been closed, they will be required to 
take the alternate test at 12 noon that day.  
 
Violations in testing policies will result in disciplinary action – the disciplinary action will be 
determined based on the violation, the term of the occurrence, and previous violations. 
Discipline may be a professional warning, a Critical Incident, or a “zero” score on the test. 
 
Multiple choice tests are taken on a scantron sheet.  Pharmacology math tests, quizzes and 
alternate tests are paper and pencil. 
 
1. Place name, subject, date and test booklet number on the front of the  
 scantron.  Place name on all scrap paper and paper and pencil tests. 
 
2. Do not write in the margins of the scantron. 
 
3. Students are allowed to write on all test booklets. 
 
4. Fill-in questions – follow instructions for where to put answers.  If the instructions do 

not specifically state where to place answers, place answers in the green shaded area on 
the back of the scantron sheet.  Failure to follow directions may result in points being 
deducted. 

 
5. Watch for erasures –DO NOT have extra pencil marks on the paper.  Instructors will 

check for erasures but if one is missed, the grade will not be changed after scantrons 
returned to students. 

 
6. No talking at any time during testing – from the time the papers are being  
 passed out to the time the student leaves the room. 
 
7. Students are to keep their eyes on their own paper.  Cheating or the appearance of 

cheating will result in disciplinary action.  Keep answer sheets covered to discourage 
cheating. 

 
8. Scrap paper will be given out for every test.  Students are to put their name on the scrap 

paper and turn it in when they turn in their test.  The scrap paper may be used to write 
down main points, cover answers while reading the stem of the questions or calculating 
math problems.  
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9. A minimum of 1 minute will be given for each question. 
 
10. A basic calculator will be supplied in Pharmacology I.  Bring the calculator during any 

tests when a calculator is needed.  Additional calculators may be purchased in the office 
for $1.00.  If a student does not bring a calculator to a test, they will be required to 
complete the test without a calculator.  Students may not borrow another student’s 
calculator during a test or request to use the instructor’s calculator. 

 
11. Students are not permitted to ask questions about test items during the test.  If a 

student has other concerns such as being ill, needing more scrap paper or a calculator is 
not working – they may raise their hand to signal the proctoring instructor. The student 
must remain in their seat throughout the test – the proctor will come to them to 
address their concern.  If the student has brought their calculator to the test but the 
calculator is no longer working, a loaner calculator will be given to allow the student to 
complete the test.  Loaner calculators must be turned back to the proctor at the end of 
the test. 

 
12. Check the board – the proctoring instructor will write the # of questions, the time the 

test ends and the time of the next class, if appropriate. 
 
13. Answered all the questions before getting up and leaving the room. 
 
14. When the test is completed – place the test booklet, scantron and scrap paper where 

instructed and leave the room quietly. 
 
15. Stay away from the door and out of the hallway outside the classroom so as not to  
 distract students still testing. 
 
16.   Once the student has left the room they may not re-enter until the test is complete and 

the proctoring instructor has opened the door. 
 
17. Tests will graded as soon as possible, expect up to 3 days before receiving test scores.  
 
18. Student will be given an opportunity to review all tests except final exams.  Students are 

not permitted to copy test questions, take pictures of test questions or voice record 

test questions.   

19. Students will be permitted ONLY to highlight or underline the portions of their power 

 point or notes that are covered on a test question. 

20. Students are encouraged to use their answer sheet or test booklet to review the test.  

During this review students should consider why they missed the question (did not 

study, misread the question, allowed the distractors to get in their way).  Through this 

review the student may gain insight into how to better prepare themselves for future 

tests. 
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21. Tests must be reviewed at the time allotted.  If a student has further questions about 

the test, the student must leave a note for the instructor to review a particular question.  

All questions concerning a test must be addressed within one week of the date the test 

was given.  Individual tests will not be available for review after one week. 

22. All tests and quizzes must to returned by the end of the day of review to the wire 

basket on the counter in the Main Office.  Failure to return answer sheets/test may 

result in a 5 point deduction from the student’s test score. 

Final exams will not be posted. 

Disciplinary action will be given for failure to adhere to this policy. 

At the end of each term, after every final is taken and grades have been calculated….students 
that did not meet the requirements for the term will receive an email notifying them that they 
did not successfully pass the term.  The student will be encouraged to contact the Program 
Administrator to discuss their grades and the Readmission process, if applicable. 
 
A congratulatory email will be sent out to all students who met the requirements.    
 
Students are not to call the school to ask for grades. No grades will be given that week.  Grade 
cards will be distributed the following week.   
 
Testing accommodations will not be considered unless the student has submitted the following 
documents to the Facilitator of Student Affairs prior to the first test: 
 
1.   A letter from the student that includes information regarding the specific type of disability 
involved, the specific type of accommodations requested and the applicant’s contact 
information. 

 
2.   Documentation submitted directly from a qualified professional with expertise in the area of 
the diagnosed disability, on the professional’s letterhead including: 
 
*recent reports, diagnostic test results, interpretations of test results, evaluations and 
assessments of the applicant demonstrating the need for accommodations due to a disability 
that substantially limits one or more major life activities; and 
 
*information regarding the history of the disability, its impact on the applicant’s ability  to 
function, and past accommodations grated to the applicant, if any. 
 

EVALUATION 
 

Theory Courses: Students are responsible for keeping track of their own grades throughout 
each term. They are encouraged to calculate them regularly to know where they stand in each 
course.  A “To Inform You” letter is given out at midterm with their theory average in each 
course. If the student has a 78% or less in any course, they are asked to make an appointment 
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with their instructors and/or faculty advisor and write a plan for improvement. Then, the 
student will discuss the plan with the Program Administrator.  Final grades are calculated as 
documented in each course syllabi. Course evaluations will be based on unit tests and a 
comprehensive final exam.  Some courses may have other assignment or quizzes.  The final 
exam will constitute approximately 30% of the total grade for the course.  Final exams are 
weighted as such to prepare the students for the NCLEX exam.  The student must receive a 78% 
or greater in each course to progress to the next term.  The faculty feels that there is a direct 
correlation between attendance and academic performance, as such attendance points will be 
awarded in each academic class.  Refer to the course syllabi for the details of each course. 
 
Practice Laboratory: Students are evaluated every assigned Practice Lab.  They are expected to 
use the Lab time to practice skills and get instruction/input from the Lab instructor.  The 
student must satisfactorily demonstrate each skill presented during the term to progress to the 
next term.  Refer to the course syllabi for the details of each course. 
 
Clinical Laboratory: Each term a clinical evaluation is maintained for each student by the clinical 
faculty. The faculty documents anecdotal notes concerning the students’ progress each week.  
The student will review the weekly documentation and initial.  If the student is unsatisfactory 
on a given week, the faculty may discuss a remediation plan for the student. The student must 
earn a 78% or greater to receive a satisfactory clinical grade and to progress to the next term.  
Refer to the course syllabi for the details of each course. 
The Clinical Supervision guidelines are included in the Appendix. 
GRADE CARDS ARE DISTRIBUTED AFTER THE COMPLETION OF EACH TERM. INCLUDED ON THE 
GRADE CARD ARE THEORY GRADES, CLINICAL AND PRACTICE LABORATORY GRADES AND 
ABSENCES.  The theory grades will be documented as a percentage and a letter grade; practice 
lab grades will be documented as a Satisfactory or Unsatisfactory; clinical lab grades of 78% or 
greater will be documented as Satisfactory while clinical lab grades of below 78% will be 
documented as Unsatisfactory. 
 
Incomplete (I) 
The grade of I is assigned at the discretion of an instructor provided that: 

1. There are extenuating circumstances, explained to the instructor before the assignment 
of the grade, which clearly justify an extension of time beyond the requirements 
established for other students in the class.  It is the student’s responsibility to notify the 
instructor of the circumstances preventing completion. 

2. The student has been passing the course and only a small segment of the course 
remains to be completed, for which the extenuating circumstances justify a special 
exception. 

When the student completes the work, the Incomplete is changed to an A, B, C, D, F,  
S or U.  Failure to meet the assigned deadline for removing the Incomplete, will result in a 
failing grade. 
 
Withdrawal (WD) 
If a student requests to officially withdraw from the program prior to the completion of a term, 
the student must put in writing his/her intent to withdraw and the date of the withdrawal.  This 
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documentation must be submitted to the Program Administrator.  The student’s final transcript 
will note the grade as WD and Withdrawn as of the official date. 
 
Failure to attend class, or provide written documentation of a withdrawal, constitutes an 
unofficial withdrawal from a course.  The student’s final transcript will note the grade as WD 
and Dismissed as of the last date of attendance. 
 
Leave of Absence 
Students are expected to pursue their studies according to the programs curriculum.  
Occasionally a student finds it necessary to interrupt his or her studies before completion of the 
program.  A leave of absence is not to be requested unless the circumstances are such that the 
student cannot continue in the program.  The Leave of Absence policy covers both involuntary 
and voluntary interruptions.  Under such circumstances the student must request, in writing, a 
leave of absence for a period not to exceed one calendar year.  In exceptional circumstances, 
the leave can be extended for another two terms.   
 
The following Leaves of Absence may be requested: 
 
Medical Leave of Absence:  Requests must be accompanied by a statement from a medical 
doctor explaining why the student must interrupt enrollment.  On return, documentation must 
be presented from a medical doctor stating student can return with restrictions. 
 
Military Leave of Absence:  For those being inducted, requests must be accompanied by a copy 
of military orders indicating the induction date.  The school will approve a leave for students 
called for active military service as a result of mobilization of U.S. military reserves. 
 
Personal Leave of Absence:  A planned interruption or a pause in a student’s regular education 
during which the student temporarily ceases studies at the school.  The student must plan to 
return to school at the end of the leave.  A Personal Leave of Absence allows the student time 
to address personal matters and thus enhance the prospect of successful completion of the 
student’s academic program. 
 
Petitions for a Personal Leave of Absence should be filed in advance of the interruption in 
enrollment.  Medical and military leaves may be considered retroactively if supported by 
individual circumstances. 
 
The reason for the leave must be stated clearly, and the request must be submitted to the 
Director of the program.  The Director will present the documentation to the Admissions 
Committee.  The committee will determine if the Leave of Absence shall be granted. 
 
Leaves of Absence will not be approved for students at risk for disqualification or dismissal due 
to academic deficiencies or disciplinary action.  As a rule, LOA will not be granted past the 
withdrawal date for the term.  All financial obligations must be met for the term in which the 
LOA is granted. 
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A Leave of Absence does not extend the maximum time permitted for the completion of the 
curriculum requirements.   
 
Returning from Approved Leave of Absence   
 
When students plan to return from their leave, they must submit a readmission letter at least 1 
(one) month in advance.  This allows time for communication between the student and the 
school regarding scheduling, attendance, financial aid and policy updates.  
 
Students who do not return to school at the conclusion of their planned Leave of Absence, will 
be considered to have failed their Leave of Absence obligation.  Failure to return to the 
program will result in a grade of Withdrawal (WD) if financial obligations are met, or in a grade 
of Failure (F) if financial obligations are not met. 
 

REQUIREMENTS for 
COMPLETION OF THE PROGRAM 

1. Completion of every theory course with a final grade of a 78% or greater. 
2. Completion of every laboratory and clinical component of each course with a final grade 

of Satisfactory. 
3. Payment of all tuition and fees.  Students will not be permitted to walk the stage for 

graduation and no completion paperwork will be sent to the Ohio Board of Nursing 
without final payment. 

4. Return of all parking permits, locks and clinical agency ID’s. 
 

DISMISSAL 
 

A student will be dismissed from the program for the following: 
 

Academic: 
1. A theory grade of less than 78% in any course at the end of a term.  
 

Clinical and Lab: 
1. Reckless, blatant disregard for patient safety at any time in the program.  
2. Unsatisfactory clinical performance at the end of a term or excessive absences during 

the term that result in the inability to meet the clinical objectives before the end of the 
term.  

3. Unsatisfactory lab performance at the end of a term or excessive absences during the 
term that result in the inability to meet the laboratory objectives before the end of the 
term. 

 

Non-Academic 
1. Three (3) Critical Incident Citations 
2. Non-payment of fees 
3. Violation of the Ohio Board of Nursing Code of Student Conduct 
4. Violation of the Akron Public Schools Code of Student Behavior 
5. Blatant disregard for ASPN or APS policies and procedures. 
6. Blatant disregard for the safety of any persons. 
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GRIEVANCE PROCEDURE 
 

A “grievance” is a claim by a student that the policies and/or procedures of the nursing school 
or hospital have been allegedly misinterpreted or misapplied. The purpose of the grievance 
procedure is to secure, at the lowest level possible, solutions to the grievance. 
 

If the grievance procedure is not initiated within three (3) school days after the incident, the 
right to file a grievance is considered waived. 
 

Grievances shall be resolved as follows: 
STEP I 
The student may appeal to the Coordinator. This must be done in writing. The Coordinator will 
meet with the student and will respond to the student’s appeal in writing within three (3) 
school days of the meeting.   
STEP II 
If the student does not feel the written response of the Coordinator resolves the grievance, the 
student may file a written request of appeal to the Director of College and Career Pathways. 
This must be done within three (3) school days of receiving the response from the Coordinator. 
At this step, the student will have the opportunity to have a meeting with a three person panel.  
 

The panel will consist of an appointed representative from Akron Public Schools, a faculty 
member and a graduate. The student will have thirty (30) minutes to present the grievance to 
the panel. The student will receive a written response from the panel, within three (3) school 
days of the meeting. 
 

The decision of the panel is final and binding for the School and for the student.  
 

Council on Occupational Education 
7840 Roswell Road 

Building 300, Suite 325 
Atlanta, GA  30350 

1-800-917-2081 
www.council.org  

 
Adopted 5/94          Revised 5/98, 4/01, 4/02, 7/03, 05/09, 3/10  
Reviewed 5/95, 8/99, 7/05, 8/07, 05/09, 3/10, 8/16 
 

PICTURES 
 

Graduation pictures will be taken at the school near the end of the program.  Students will be 
expected to wear a solid white shirt (preferably a scrub top or button-up shirt) for pictures – 
men will also need to wear a black or navy blue tie.  No undergarments, piercings or tattoos can 
be visible. These pictures are necessary for school records and the class composite.  A package 
of pictures will be given to the student as part of their tuition and fees.  Students will have an 
option to purchase additional pictures, if desired. 
 
 

 

http://www.council.org/
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GRADUATION and PINNING CEREMONY 
 

The Faculty and Administration conduct a graduation and pinning ceremony at the end of Term 
4. Students must have met all the Requirements for Completion to participate in the 
Graduation Ceremony.  Graduates are presented with their diplomas and school pins and are 
recognized for their achievements.  Students will be expected to dress professionally for 
graduation with no undergarments, piercings, or tattoos visible. 
 

The Honor Graduate is chosen by the Faculty and students. This award is based on a student’s 
1) contribution to the class, 2) quality of patient care and 3) devotion to nursing.  The graduate, 
so honored, will then be recognized at the ceremony and will have his or her name engraved on 
the plaque that occupies a special place at the school. 

 

LICENSURE PROCEDURE 
 

In order to take the examination to become a Licensed Practical Nurse in Ohio, the graduate 
must make application to the Ohio Board of Nursing and the National Council of State Boards of 
Nursing. The examination is given at selected computer centers located in this area and 
throughout the United States.  
 

Graduates must also submit a FBI and BCI &I check to the Ohio Board of Nursing at least 2-4 
months prior to the completion of the program. No applicants will be made eligible to test 
without the required criminal records check completed and in their file. The Ohio Board of 
Nursing may deny a convicted felon the privilege of sitting for the examination.  
There are also questions concerning mental health issues that must be answered on the 
application. 
 
You may contact the Ohio Board of Nursing for additional information about the law in Ohio 
concerning felonies and mental health issues at: 

Ohio Board of Nursing 
17 South High Street, Suite 400 

Columbus, Ohio 43215-3413 
www.state.oh.us/nur 

 
During the final weeks of the program, students will be given instructions for completing 
applications for licensure with the Ohio Board of Nursing and Pearson Vue – NCLEX testing.  The 
costs of these applications are included in the tuition and fees.  
 

After all completion requirements have been met, the school will send the graduate’s 
Certificate of Completion to the Ohio Board of Nursing, as well as the applications and 
application fees to the Ohio Board of Nursing and Pearson Vue. 
 

 
 
 
 
 

http://www.state.oh.us/nur
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TRANSCRIPTS 
 

Grade transcripts may be requested as official or unofficial.  A transcript form must be 
completed to verify personal information prior to release.  Official transcripts may be mailed to 
the requesting agency or to the student – the envelope will be sealed with the school stamp.  
Unofficial transcripts will not have the school stamp.  Transcripts will not be released if a 
student owes any outstanding balance to the school.  The cost per transcript is $3.00 
 

JOB PLACEMENT 
 

Employment is not guaranteed to the student.  Students are assisted in getting their resumes 
and cover letters ready in Term 4. The faculty will review these and make suggestions to the 
student for improvement, if requested.  The students will receive information about job 
interviewing and web searches for job opportunities.  The graduates are notified by email of job 
opportunities available. 
 

STUDENT RECORDS RETENTION POLICY 
 
The Record Retention Plan for the Akron School of Practical Nursing is based on the 
requirements of the Akron Board of Education, the Ohio Department of Education, the Ohio 
Board of Nursing, the US Department of Education, and the Council on Occupational Education.  
 

Applicants 
 

Applications for incoming students are kept on file for one year.  If the applicant has not 
proceeded in the application process within that time, the file is destroyed and the applicant 
must start the application process over. 
 
Current Students 
 

The following documents are kept for the length of enrollment.  In some cases, such as a Leave 
of Absence, the records will be kept until the student returns and completes the program: 
  Application 
  Nursing Entrance Test (WorkKeys) Results 
  Interview Sheet 
  Two Work References 
  Two Personal References 
  Transcripts (High School, Post-Secondary, GED) 
  Acceptance Letter 
  Student Information Packet 
  Financial Aid Information (FAFSA and related documents) 
  Grades   

Clinical Evaluations 
  Health Records 
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Graduates 
 

The following documents are kept on file permanently: 
 

Final Grade Transcript, including photo (if available).  Final transcript includes student name, 
address, SSN, birthdate, clinical facilities utilized during attendance, dates of admission and 
withdrawal/graduation, days absent, courses completed, clock hours for courses, and grades 
for courses completed. 
 

 

REPLACEMENT PINS 
 

Replacement graduate pins may be purchased from the school office at 630 Mull Avenue, 
Akron, Ohio 44313. 
 

DISCLAIMER 
 
The policies stated in this handbook shall not limit the Akron School of Practical Nursing in the 
formation of corrections to or additions to, the policies as they are needed.  The program will 
not implement changes to policies for student progression, or requirements for completion of 
the program, regarding students enrolled in the program at the time the changes are adopted.  
A student who has been granted readmission will be required to complete all curriculum 
requirements effective at the time of readmission.  Any changes to the policies will be given to 
the students in writing and an acknowledgement signed by the students.
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AKRON SCHOOL OF PRACTICAL NURSING 
Daily tasks of a student practical nurse 

 
1. Frequently work in a standing position and do frequent walking 
2. Lift and transfer patient up to 6 inches from a stooped position, then push or pull the 

weight up to 3 feet 
3. Lift and transfer patients from a stooped to an upright position to accomplish bed-to-

chair and chair-to bed transfers 
4. Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR 
5.  Respond and react immediately to auditory instructions and requests. Monitor 

equipment, and perform auditory auscultation without auditory impediment 
6. Physically perform up to a twelve hour clinical laboratory experience 
7. Perform close and distance visual activities involving objects, persons, and paperwork, 

as well as discriminate depth and color perception 
8. Discriminate between sharp/dull and hot/cold when using hands 
9. Manual dexterity required for preparing and administering medications 
10. Ability to read medication labels and patient records 
11. Perform mathematical calculation for medication preparation and administration 
12. Speak English clearly enough for most patients to understand, and understand the 

verbal communication of English speaking clients 
13. Communicate effectively in writing, using appropriate grammar, vocabulary, and word 

usage 
14. Make quick decisions under stressful situations 
15. Carry out procedures that prevent the spread of infection, e.g. frequent hand washing, 

using mask and gloves, etc. 
 
Applicants are responsible to determine their own eligibility in light of these qualifications and 
to identify to the school any particular accommodation they may need. 
 
Students with a disability who enter the program do so with the understanding they will be 
expected to meet course requirements with any reasonable accommodation that may be 
provided by the school. 
 
Requests for reasonable accommodation will be evaluated by the nursing faculty and the 
Coordinator/Director of the program. 
 
Each student must be medically cleared by a physician/nurse practitioner to participate in 
nursing clinical experiences.  Any change in health status will require a physician/nurse 
practitioner to re-evaluate the student, and document that the student can perform up to 8 
hours of the aforementioned tasks.  The health care practitioner can provide recommendations 
for health promotion during the clinical experience. 
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AKRON SCHOOL OF PRACTICAL NURSING 

CLINICAL PERFORMANCE WITH SUPERVISION 

Certain treatments and care require instructor supervision and guidance.  The procedure being 
performed may result in varying degrees of assistance from the instructor.  The instructor may 
perform the procedure themselves, so you may observe and be alert to communications, 
explanations, technique, etc., or the student may perform the procedure with little or no 
assistance from the instructor. 

You should contact the instructor each and every time a procedure or nursing skill is to be a 
part of your assignment to clarify the need for supervision.  After completion of the procedure 
of skill, the instructor will evaluate your performance and tell you if you may do the procedure 
the next time on your own, or if you are to repeat the procedure with further supervision.  
Most procedures/skills will be supervised by your instructor throughout the entire school 
year. 

IF THERE IS ANY QUESTION IN YOUR MIND CONCERNING THIS, ASK YOUR INSTRUCTOR.   

 

FAILURE TO NOTIFY YOUR INSTRUCTOR PRIOR TO PERFORMING A PROCEDURE/NURSING 
SKILL MAY RESULT IN A CRITICAL INCIDENT. 

 

In preparing for a procedure or nursing skill, you will complete the following: 

 1. Check the doctor’s order 

 2. Review the procedure in the Policy/Procedure manual 

 3. Notify your instructor for supervision 

 4. Accurately identify patient 

 5. Explain, drape, position, and provide privacy to the patient 

 6. Set up and prepare equipment 

 7. Carry out the procedure with the instructor present 

 8. Leave the patient comfortable 

 9. Clean up and replace equipment – throw away disposables 

 10. Document 

 

Once your instructor has given you permission to perform a procedure on your own - if you 
should feel unsure, or a situation arises where you need help – do not hesitate to ask your 
instructor for guidance or assistance.  This is expected in using good nursing judgment to be a 
conscientious, competent nurse. 
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NATIONAL COUNCIL OF STATE BOARDS OF NURSING COMPETENCIES 
 
 
The NCLEX examination is designed to test knowledge, skills and abilities essential to the safe 
and effective practice of nursing at an entry level. The questions are written to address the 
levels of cognitive ability, client needs and integrated concepts and processes. Each category is 
broken down as follows: 
 
Cognitive ability: 
The NCLEX –PN examination consists of multiple choice questions, fill- in, and multiple multiple 
questions, written at the cognitive levels of knowledge, comprehension, application and 
analysis. 
 
Client needs: 
Safe, effective care environment  
 Coordinated care 
 Safety and infection control 
Heath promotion and maintenance 
 Growth and development through the lifespan 
 Prevention and early detection of disease 
Psychosocial integrity 
 Basic care and comfort 
 Pharmacological therapies 

Reduction of risk potential 
Physiological adaptation 

 
Integrated Concepts and Processes: 
Caring 
Clinical problem solving process (nursing process) 
Communication and documentation 
Cultural awareness 
Self-care 
Teaching/Learning 
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OHIO BOARD OF NURSING 
CODE OF CONDUCT FOR STUDENT NURSES 

 

The program administrator and faculty shall implement policies related to student conduct that 
incorporate the standards for safe nursing care set forth in Chapter 4723. of the Revised Code and the 
rules adopted under that chapter, including, but not limited to the following: 

(1) A student shall, in a complete, accurate, and timely manner, report and document nursing assessments or 
observations, the care provided by the student for the patient, and the patient's response to that care. 

(2) A student shall, in an accurate and timely manner, report to the appropriate practitioner errors in or deviations 
from the current valid order. 

(3) A student shall not falsify any patient record or any other document prepared or utilized in the course of, or in 
conjunction with, nursing practice. This includes, but is not limited to, case management documents or reports, time 
records or reports, and other documents related to billing for nursing services. 

(4) A student shall implement measures to promote a safe environment for each patient. 

(5) A student shall delineate, establish, and maintain professional boundaries with each patient. 

(6) At all times when a student is providing direct nursing care to a patient the student shall: 

(a) Provide privacy during examination or treatment and in the care of personal or bodily needs; and 

(b) Treat each patient with courtesy, respect, and with full recognition of dignity and individuality. 

(7) A student shall practice within the appropriate scope of practice as set forth in division (B) of section 4723.01 and 
division (B)(20) of section 4723.28 of the Revised Code for a registered nurse, and division (F) of section 4723.01 and 
division (B)(21) of section 4723.28 of the Revised Code for a practical nurse; 

(8) A student shall use universal and standard precautions established by Chapter 4723-20 of the Administrative 
Code; 

(9) A student shall not: 

(a) Engage in behavior that causes or may cause physical, verbal, mental, or emotional abuse to a patient; 

(b) Engage in behavior toward a patient that may reasonably be interpreted as physical, verbal, mental, or emotional 
abuse. 

(10) A student shall not misappropriate a patient's property or: 

(a) Engage in behavior to seek or obtain personal gain at the patient's expense; 

(b) Engage in behavior that may reasonably be interpreted as behavior to seek or obtain personal gain at the patient's 
expense; 

http://codes.ohio.gov/orc/4723.01
http://codes.ohio.gov/orc/4723.28
http://codes.ohio.gov/orc/4723.01
http://codes.ohio.gov/orc/4723.28
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(c) Engage in behavior that constitutes inappropriate involvement in the patient's personal relationships; or 

(d) Engage in behavior that may reasonably be interpreted as inappropriate involvement in the patient's personal 
relationships. 

For the purpose of this paragraph, the patient is always presumed incapable of giving free, full, or informed consent 
to the behaviors by the student set forth in this paragraph. 

(11) A student shall not: 

(a) Engage in sexual conduct with a patient; 

(b) Engage in conduct in the course of practice that may reasonably be interpreted as sexual; 

(c) Engage in any verbal behavior that is seductive or sexually demeaning to a patient; 

(d) Engage in verbal behavior that may reasonably be interpreted as seductive, or sexually demeaning to a patient. 

For the purpose of this paragraph, the patient is always presumed incapable of giving free, full, or informed consent 
to sexual activity with the student. 

(12) A student shall not, regardless of whether the contact or verbal behavior is consensual, engage with a patient 
other than the spouse of the student in any of the following: 

(a) Sexual contact, as defined in section 2907.01 of the Revised Code; 

(b) Verbal behavior that is sexually demeaning to the patient or may be reasonably interpreted by the patient as 
sexually demeaning. 

(13) A student shall not self-administer or otherwise take into the body any dangerous drug, as defined in section 
4729.01 of the Revised Code, in any way not in accordance with a legal, valid prescription issued for the student, or 
self-administer or otherwise take into the body any drug that is a schedule I controlled substance. 

(14) A student shall not habitually or excessively use controlled substances, other habit-forming drugs, or alcohol or 
other chemical substances to an extent that impairs ability to practice. 

(15) A student shall not have impairment of the ability to practice according to acceptable and prevailing standards 
of safe nursing care because of the use of drugs, alcohol, or other chemical substances . 

(16) A student shall not have impairment of the ability to practice according to acceptable and prevailing standards 
of safe nursing care because of a physical or mental disability . 

(17) A student shall not assault or cause harm to a patient or deprive a patient of the means to summon assistance  

(18) A student shall not misappropriate or attempt to misappropriate money or anything of value by intentional 
misrepresentation or material deception in the course of practice . 

(19) A student shall not have been adjudicated by a probate court of being mentally ill or mentally incompetent, 
unless restored to competency by the court. 

http://codes.ohio.gov/orc/2907.01
http://codes.ohio.gov/orc/4729.01
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(20) A student shall not aid and abet a person in that person's practice of nursing without a license, practice as a 
dialysis technician without a certificate issued by the board, or administration of medications as a medication aide 
without a certificate issued by the board. 

(21) A student shall not prescribe any drug or device to perform or induce an abortion, or otherwise perform or 
induce an abortion . 

(22) A student shall not assist suicide as defined in section 3795.01 of the Revised Code. 

(23) A student shall not submit or cause to be submitted any false, misleading or deceptive statements, information, 
or document to the nursing program, its administrators, faculty, teaching assistants, preceptors, or to the board. 

(24) A student shall maintain the confidentiality of patient information. The student shall communicate patient 
information with other members of the health care team for health care purposes only, shall access patient 
information only for purposes of patient care or for otherwise fulfilling the student's assigned clinical responsibilities, 
and shall not disseminate patient information for purposes other than patient care or for otherwise fulfilling the 
student's assigned clinical responsibilities through social media, texting, emailing or any other form of 
communication. 

(25) To the maximum extent feasible, identifiable patient health care information shall not be disclosed by a student 
unless the patient has consented to the disclosure of identifiable patient health care information. A student shall 
report individually identifiable patient information without written consent in limited circumstances only and in 
accordance with an authorized law, rule, or other recognized legal authority. 

(26) For purposes of paragraphs (C)(5), (C)(6), (C)(9), (C)(10), (C)(11) and (C)(12) of this rule, a student shall not use 
social media, texting, emailing, or other forms of communication with, or about a patient, for non-health care 
purposes or for purposes other than fulfilling the student's assigned clinical responsibilities. 

Effective: 02/01/2014 
R.C. 119.032 review dates: 10/15/2016 
Promulgated Under: 119.03  
Statutory Authority: 4723.07  
Rule Amplifies: 4723.06  
Prior Effective Dates: 02/01/1996, 04/01/1997, 02/01/2002, 02/01/2004, 02/01/2007, 02/01/2008, 02/01/2012 

 

 
Violation of these rules shall result in disciplinary actions up to/and including Dismissal 

 
 
 
 
 
 
 
 
 
 
 

http://codes.ohio.gov/orc/3795.01
http://codes.ohio.gov/orc/119.032
http://codes.ohio.gov/orc/119.03
http://codes.ohio.gov/orc/4723.07
http://codes.ohio.gov/orc/4723.06
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TEXTBOOKS  
 
 
Course: Nursing  

Cooper & Gosnell. Foundations and Adult 
Health Nursing,  Mosby 

Grodner, M.  Nutritional Foundations and 
Clinical Applications, Mosby 

 
 
Course: Pharmacology  

Ogden, S. Calculations of Drug Dosages 

Mosby  Drug Guide for Nurses, Mosby 

 
 
 
Course: Anatomy & Physiology  

Thibodeau & Patton, Structure & Function of 
the Body. Mosby 

Thibodeau & Patton, Structure & Function of 
the Body – Workbook. Mosby 

 
 

 

Reference Books:  All Courses 

Ackley, B. & Ladwig, G. Nursing Diagnosis 
Handbook,  Mosby 

Jablonski, S. Dictionary of Medical Acronyms & 
Abrreviations 

Mosby’s Medical, Nursing Allied Health 
Dictionary, Mosby 

Pagana, K. & Pagana, T. Diagnostic and 
Laboratory Test Reference, Mosby 
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